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NpeaceaaTeNb W.H. Ilyxynbc Ne mpukaza « » 2023 ropa

IHonoxenne
0 IKOJbHOI 0M0IMoTeKe H MPABUJIA N0JIL30BAHUS OMJINOTEKOM
OI0/IGKETHOT0 00111€00PA30BATEIBHOI0 YUPEKACHHUS
«JInmeii Ne 166»

1. O6uue mo0xKeHUs

1.1. Hactosmee [Tonoxkenue o 6ubmuoreke pa3paboTaHo B COOTBETCTBUH ¢ DeiepalibHbIM 3aKOHOM
Ne273-®3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit ®Penepanum» ¢ U3MEHEHUIMH Ha 29
nekadps 2022 rona u denepanbHbiM 3akoHOM 0T 29.12.94 Ne 78-03 «O Oubnuoreunom jaene» (B
penakiuu ot 11 urons 2021 roga), ¢ yauerom deaepanpaoro 3akona ot 25 urosst 2002 1. Ne 114-d3 «O
MPOTUBOACUCTBUU YKCTPEMHUCTCKOM NESITENFHOCTU» C U3MEHEHUSIMU U JOMOTHeHUsIMH, Y cTtaBa bOY
r. Omcka «JIuneit Nel66» (nmanee mkona) M JpyrMX HOPMAaTUBHBIX IMPaBOBBIX akTOB Poccuiickoit
®denepannu, perIaMeHTUPYIOMINX AeATEIbHOCTh 001Ie00pa30BaTENbHBIX OPTaHU3aAIIHH.

1.2. Jannoe Ilonoxenue o OuOnmoreke mikonbl (nanee - IlonokeHune) 0003HAYAET OCHOBHBIC
MPUHIUIIBI, 3324l U (QYHKIMU OWOIMOTEKH B IIKOJIE, ONMPEACNsAeT OPraHU3aIUI0 JACSTEIbHOCTH,
yIOpaBlieHUe, MOPSAJOK MOJIb30BAHUS IIKOJBHOW OWONMOTEKOW, a TakkKe periaMeHTHUpyeT IpaBa U
00513aHHOCTH TOJIb30BaTeNel U paOOTHUKOB OMOIHOTEKH.

1.3. Hacrosimee IlomokeHue  permameHTHpyer pabory ©u  QYHKOUU  OHOIHOTEKH
0011e00pazoBaTeIbHON OpraHU3alMK, KOTOpas CIOCOOCTBYET (hOPMHUPOBAHHUIO KYJIBTYPHI JIMUHOCTH
yYaluxcs IIKOJBI W TO3BOJSET MOBBICUTh A((HEKTUBHOCTH WH(DOPMALMOHHOTO OOCITYKMBAHHS
00pazoBarenbHOM, BOCIUTATEIHLHOMN 1eATeTbHOCTH.

1.4. Hacrosmee [lomoskeHue SIBISIETCS JIOKATBbHBIM HOPMATHBHBIM aKTOM IMKOJIBI U OMPEIEISICT
ypoBeHb TpeOoBaHMII K OHOMMOTEKE KaK K CTPYKTYpHOMY MOJApa3JelieHHuio 00pa3oBaTebHON
OpTraHH3aIUH.

15. [lllxonmbHast OuONMOTEKA SBISETCA CTPYKTYPHBIM TMOJpa3eiieHneM O00pa30BaTEIbHOM
OpraHM3allii, Y4YacTBYIOIIMM B 0Opa30BaTelIbHOW, BOCIUTATEIBHON NEATEIBHOCTH B IEJIX
obOecriedueHusi MpaBa yYaCTHUKOB OOpa30OBaTENbHBIX OTHOIICHWH Ha OECIIaTHOE IOJIh30BAHUE
610IMO0TEeYHO- HHPOPMAIIMOHHBIMH PECYPCaMH.

1.6. JlearenbHOCTh OMOIMOTEKM IIKOJBI OPraHU3YETCS W OCYIIECTBIISETCS B COOTBETCTBUHU C
POCCHUUCKMMHU KYyIbTYpPHBIMH U OO0pa30BaTeIbHBIMU TPATUIUSAMHU, a TaKKe CO CIOXHBIIMMCA B
00111eCTBE UICOTOTUUECKUM U MOTUTHIECKUM MHOT0OOpa3ueM. OOpa3oBaTebHast U TPOCBETUTEIIbHAS
byHkuu  OuOMMOTeKH  0a3upyroTcs HAa  MAaKCHMMAaJbHOM  HCIOJIB30BAHUU  JOCTHXKEHUU
00IIIeueIOBEYECKON KyNbTyphl, oOOecrednBaeTcs y4eOHBIMU, METOJWYECKUMH U CIPABOYHBIMH
JIOKYMEHTaMH.

1.7. UlkonpHas OMOIMOTEKA MOCTYIHA U OecCIyIaTHA JJIs YUTaTeNNe, 00yJaromuxcs, yauTenen u
Ipyrux pabOTHUKOB 00pa30BaTENbHON OpraHu3aluu. YIOBIETBOPSET 3alpochl pOIUTENeld Ha
JUTEPaTypy IO MEeJAroruKe ¥ 00pa30BaHUIO C YUETOM UMEIOIINXCS BOZMOKHOCTEH.

1.8. Ilenu mkonbpHON OMOIMOTEKH - POpMUPOBAHKE OOIIEH KYJIbTYPBI TUYHOCTH O0YJAIOIINXCS Ha
OocHOBe ocBoeHUs1 DenepallbHBIX TOCYIApPCTBEHHBIX 0OO0pa30BaTENbHBIX CTAHIAPTOB, COACPIKAHUS
0011e00pa3oBaTeIbHBIX MPOTPAMM, HX aJaNTalds K XU3HA B OOIIECTBE, CO3JaHUE OCHOBBI IS
OCO3HAHHOTO BBHIOOpA U MOCIEAYIONIET0 OCBOCHUS MPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX TPOTPaAMM,
BOCIUTAHHE I'PAXKAaHCTBEHHOCTH, TPYAOIIOOUS, YBAXKEHHS K MpaBaM U CBOOOaM yeloBeKa, JT00BU K
OKpyXarolie mpupoje, Ponune, cembe, GOpMUPOBAHKE YCTAHOBKH HA 3I0POBBI 00pa3 *KU3HU.

1.9. bubmoreka pPYKOBOJACTBYETCS B CBOeil JestenibHOCTH [lostokeHHMeM, QenepaTbHBIMU
3aKOHaMH, yKa3aMmH U pacnopsokeHusimu [Ipesunenta Poccuiickoii @enepariiyl, MOCTaHOBICHUSIMHA U
pacniopsbxkenusamu IIpaButenscTBa Poccuiickoit @enepannu M UCHOTHUTEIBHBIX OPraHOB CyOBEKTOB
Poccuiickoit  denepanuu, pemieHUsIMH OpraHa yIpaBlIeHHs OOpa3oBaHHEM U Y CTaBOM
00pa3oBaTeIbHON OpraHu3aluu.



1.10. Iopsmox moctyma K OMOIMOTEUHBIM (GOHIAM M JpyToi OnOIMoTeYyHON MH(POPMAINH, IEpeYeHb
OCHOBHBIX YCIIYT M YCJIOBHUS UX IIPENOCTaBlIeH s OubnuoTekamu onpeaenstorcs B [IpaBunax noas3oBaHus
6u0INOTEKOI.

1.11. OO0pa3zoBarenbHas OpraHU3alUsl HECET OTBETCTBEHHOCTh 3a JIOCTYHHOCTh U KadyecTBO
OMOIMOTEYHO-MH(POPMAITMOHHOTO 00CTY)KMBAHUSI OMOTNOTEKH.

1.12. Opranuzanus o0CIyXMBaHHUS YYaCTHUKOB O0Opa30oBaTEIbHON JAEATENBHOCTH INPOU3BOJUTCSA B
COOTBETCTBUHM C NpPaBUJIAMU OXpaHbl Tpyla U IMOXKapHOH 0€30IacHOCTH, CAaHUTAPHO-TUTHMEHHUYECKHUMHU
TpeOOBaHUSMHU U HOPMAMHU.

2. [IpuHIUNBI 1eSITeJILHOCTH HMIKOJIBHOI OM0IHOTEKH

2.1. JleATenbHOCTh IIKOJBHOW OMOMMOTEKHM OCHOBBIBACTCS HA MPHUHLMIIAX JAEMOKpPATHH, TYMaHU3Ma,
00lIEeIOCTYTHOCTH, MPHOPUTETa OOIIEYETOBEUECKUX IEHHOCTEH, TI'pa)K1aHCTBEHHOCTH, CBOOOJHOTO
Pa3BUTHSL TMUYHOCTH.

2.2. B OubnmoTeke 3anpemiaercs U3JaHue U paclpocTpaHeHHE NeUaTHbIX, ayAno-, ayAHOBU3yaIbHBIX
U UHBIX MaTepHalioB, COJAEPXKAIIUX XOTS Obl OJUH M3 MPHU3HAKOB, MPETYCMOTPEHHBIX YaCThIO MEPBOM
cratbu 1 @enepanbHoro 3akoHa oT 25 uroiist 2002 1. Ne 114-®3 «O npoTUBOJACHCTBUU IKCTPEMHUCTCKOM
JesTeNbHOCTHY (C M3MEHEeHUsIMU Ha 28 nexadps 2022 rona).

2.3. B cootBercTBHH co cT. 13 Denepanbroro 3akoHa Ne 114-@3 k TakuM Marepuaiam OTHOCSTCS:

- MaTepualbl, NPU3bIBAIOIIME K OCYIIECTBIEHUIO HKCTPEMHCTCKOM  JESATENbHOCTH  JIHOO
00OCHOBBIBAIOIIMX MITU OIMPABJIBIBAIOLINX HEOOXOIUMOCTh OCYILECTBICHUS TaKOH JIEATeTbHOCTH;

- myOiukanue, OOOCHOBBIBAIOINIME WM OIPaBABIBAIONIME HAIMOHATBRHOC © (WJIHM) pacoBOe
IPEBOCXOJICTBO JHOO OIpPABJBIBAIONINE MPAKTUKY COBEPLICHHMS BOEHHBIX WM HHBIX HPECTYIUICHU,
HalpaBJIEHHBIX Ha OJHOE WM YaCTUYHOE YHUUYTOXKEHHE KaKOH-THO0 STHUYECKOH, COLMaIbHOM, PacoBOM,
HalMOHAJIbHOM WA PEJIMTUO3HOM IPYIIIILL,

- o(uIMaTIbHbIE MaTepHAIIbl 3AIPEIIEHHBIX IKCTPEMUCTCKUX OpraHU3alHii;

- MaTepuaibl, aBTOPAMU KOTOPBIX SIBJISIOTCS JIMIA, OCYXKAEHHBIE B COOTBETCTBUM C MEKIYHApPOIHO-
IIPAaBOBBIMU aKTaMM 3a IIPECTYIUIEHHS IPOTUB MHpPa U UEJIOBEYECTBA U COJEpIKAIME IPU3HAKU,
IpelyCMOTPEHHbIE YacThio MepBOM cTaTthbu 1 HacTosmero deaepanbHOro 3aKOHa;

- Mo0ble MHbIE, B TOM YMCJE€ aHOHUMHBIE, MaTepHalbl, COAEprKallue MPU3HAKHU, MPETYyCMOTPEHHBIE
4acThIO NepBoii ctaTeu 1 HacTosniero denepanbHOro 3aKoHa.

2.4. B nomerieHnn OMOIMOTEKH pa3mernaercs denepanbHBIl CIHCOK SKCTPEMHUCTCKOM JIMTEPaTypHl,
YTBEPKJICHHBIN (eepanbHbIM OPraHoOM UCIIOJIHUTENIBHON BJIACTH, 3alPEIIEHHON K paclpoCTpaHEeHHUIO Ha
teppuropuu Pocculickon denepanuu.

3. 3axauu OMGIMOTEKHU

3.1. Ob6ecneuenne oOpa3oBaTENbHOM, BOCIIUTATENBLHON JEATEIBHOCTH U CaMOOOpa30BaHUs yYaIIUXCs
U TeJaroroB 00pa3oBaTelbHOM OpraHu3aluy.

3.2. OOecrieueHre y4YaCTHHKAM OOpa30BaTEIBHON JIEATEIHHOCTH — OOYYaroNIMMCsl, TIeJaroram,
poaMTeNsiM (3aKOHHBIM IIPEACTABUTENSAM) y4alllUXcsi — JOCTyna K MHGOpMalMU, 3HAHUSAM, HJEsM,
KyJITYPHBIM IHEHHOCTSIM IOCPEACTBOM MCIIOJIb30BAaHMs OHOIMOTEYHO-MH(POPMALMOHHBIX PECYpCOB Ha
Pa3IMYHBIX HOCUTENSAX:

- OyMakHOM (KHYDKHBIA (DOH, POH]T TEPUOTUUECKUX HU3/IaHHN ),

- udposom (DVD —aucku, GisIi-HaKOMHUTENH ),

- TOCPEICTBOM HH(POPMAITMOHHO-KOMMYHHUKAIIMOHHOU ceTu MIHTepHeT.

3.3. ®opmMupoBaHKUE y YNTATEICH HABBIKOB HE3aBUCHMOT'O OMOIMOTEUYHOIO TOJIH30BATENSI — O0OyUCHHE
MOJIb30BaHMIO KHUTOH, 00yueHHe MOUCKY, OTOOPY M KPUTHUECKON OlleHKe HH(POpMAIUH.

3.4. Bocrnuranue KyJbTYpHOIO M TPaXIAHCKOTO CaMOCO3HAHHWSA, IOMOIIb B COLMAIHM3ALUN
o0yuJarolerocs, pa3BUTHH €ro TBOPYECKOT0 MOTEHIHANIA.

3.5. CoBepuIeHCTBOBaHHUE MPEAOCTABISEMbIX OMOIMOTEKONH YCIyr Ha OCHOBE BHEIPEHMS HOBBIX
UH(POPMALMOHHBIX TEXHOJIOTUH M KOMIIBIOTEpPHU3ALUU OHOIMOTEYHO-MH(POPMALIMOHHBIX MPOIECCOB,
dbopmupoBanre KOMPOPTHON OHMOTUOTESUHON CPEIBI.



3.6. becruiatHOe mpenocTaBiIeHNE IIKOJFHUKAM B IOJIb30BAaHHE HAa BpeMs NOJIy4YeHHsS 0Opa3oBaHUS
y4eOHUKOB M YU4EOHBIX TTOCOOMH 13 OubImoTeunoro GhoHa.

4. OcHoBHBbIe GyHKIMM OUOINOTEKH

Jliis peanin3aniuu OCHOBHBIX 3a/1a4 MIKOJIbHAs OMOIMOTEKa:

4.1. OcymecTBisieT OCHOBHBbIE (YyHKIMU OMOIMOTEKH — oOpaszoBarenbHas, WHPOPMAIMOHHAS,
KyJIbTypHasl.

4.2. ®opmupyet pona 6nbIMoTedHO-NH(DOPMAIIIOHHBIX PECYPCOB 00pa30BaTENbHON OpraHU3aluu:

- KOMIUICKTYET YHUBEPCAIBHBIA (OHJ YYeOHBIMHU, XYJ0KECTBCHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
NEearorMyeckUMU M HAy4YHO-TIONMYJSPHBIMU JOKYMEHTaMHM Ha TPAAMLUOHHBIX M HETPaJAULMOHHBIX
HOCUTENSAX MHPOpMaLUK, yuuThiBas DenepanbHblidi CIIUCOK SKCTPEMHUCTCKOM JIUTEpaTyphl, 3alpelieHHON
K pacnpoCTpaHeHuI0 Ha Tepputopun Poccuiickon denepanunu, yTBEpKIACHHbI DeaepabHbIM OPraHOM
UCIIOJIHUTEJIbHOM BIIacTH;

- momnoHsAeT GoH MHPOPMALIMOHHBIMU pecypcamu cetu HTepHeT, 6a3amu 1 6aHKaMM TaHHBIX IPYTHX
YUPEXKICHUN U OpraHu3alui;

- OCYILECTBJIET pa3MeIlleHNe, OPraHU3aLHI0 U COXPAaHHOCTh JOKYMEHTOB.

4.3. Co3naet HHPOPMAIIMOHHYIO TPOAYKIIHIO:

- OpraHM3yeT ¥ BeleT CIPaBOYHO-OMOIMorpaduueckuii ammapar: KaTtanord (anpaBUTHBIH,
CHCTEMAaTUYeCKHi), KapTOTEeKH (CUCTEMAaTHUECKyH KapTOTEKy CTaTed, TeMaTH4YecKHe KapTOTEKH),
3JIEKTPOHHBIN KaTajor, 6a3bl JaHHBIX 00pa30BaTEIbHOIN OpraHu3aluu;

- pa3pabaThiBaeT peKOMeHIaTelbHble Onbarorpadguueckne mocodus (CIHCKU, 0030phI, yKa3aTelu U
T.11.); - oOecrnieunBaeT HHGHOPMHUPOBAHKE MOJIB30BaTeNeH 00 HHPOPMAITMOHHOHN MPOIYKITUH.

4.4. Ocymectuser auddepeHunpoBaHHOE  OHOIMOTEUHO-UH(POPMALIMOHHOE  OOCITy>KUBaHHE
0o0yyJaronmxcsi:

- 00CITy’)KMBaHHE YUTATENICH Ha a0OHEMEHTE, B YUTAIBHOM 3aJI€;

- MpenocTaBisieT MH(OPMAIMOHHBIE PECYpChl Ha Pa3iIMUYHBIX HOCHUTENISX HAa OCHOBE M3YYEHHUS MX
WHTEPECOB U HHPOPMAIIMOHHBIX TOTPEOHOCTEI;

- CO3JIaeT YCJIOBHS AJISl peav3alli CaMOCTOATENbHOCTH B OOyUY€HUH, NO3HABATEIbHOM, TBOPUECKOMN
NeSITEeNbHOCTH C OOPON Ha KOMMYHUKAIIHIO;

- CIIOCOOCTBYET pPAa3BUTHIO HABBIKOB CaMOOOy4YeHHMs (yyacTHe€ B CETEBBIX OJMMIMAJAX,
TEJIEKOMMYHHUKAIIMOHHBIX IMPOEKTaX B CHCTEME JUCTAHIIMOHHOTO OOyUCHMS);

- opraHuzyer oOyueHHe HaBbIKaM HE3aBUCHUMOI0 OMOIMOTEYHOIrO MOJb30BATENS U IMOTpeOUTEINs
uHpOpPMALIUHU, COACHCTBYET MHTETpallMd KOMIUIEKCA 3HaHUH, YMEHUH M HaBBIKOB PaOOTHI C KHUTOM U
uH(popManuen;

- OKa3bplBaeT MH(QOPMALMOHHYIO TMOJJIEPKKY B PEIIEHHMH 33/]a4, BO3HUKAIOIIMX B IIPOLECCe HX
yueOHOi1, caM000pa30BaTeIbHON U I0CYTOBOM NEsITeNbHOCTH;

- OpraHM3yeT MAacCOBBIE MEPOIPHATHS, OPHCHTUPOBAHHBIE HAa Pa3BUTHE OOIIEH, M UYUTATEIbCKOMH
KYJIBTYpPBI JINYHOCTH, COAECUCTBYET Pa3BUTHIO KPUTHUYECKOTO MBIIUIEHHUS.

45. Ocymectuser auddepeHurpoBaHHoe  OUOIMOTEUHO-UH(OPMALIMOHHOE  OOCITY)KUBaHUE
MeIarOrMYecKuX pabOTHUKOB:

- BBIABJISIET MH(OPMALMOHHbBIE OTPEOHOCTH M YIOBJIETBOPSET 3alpOChl, CBA3aHHBbIE C 00y4eHUEM,
BOCIIUTAHHEM U 370POBBEM JIETEH;

- co3zmaer OaHK MeAarorudecKkoil MHGOpMAalKUK KaK OCHOBBI €IMHON HH(OPMAIIMOHHON CITYKOBI
00111€00pa30BaTEIbHON OpraHU3aliK, OCYILECTBIIAET HAKOIUICHHE, CUCTEMATH3alUil0 MH()OpMaIUU IO
npeaMeTam, paszienaM U TeMam;

- cIocoOCTBYET MPOBEJCHUIO 3aHATHI 10 (POPMHUPOBAHNIO HHPOPMALIMOHHOHN KYJIbTYPHI.

4.6. Ocymectiser auddepeHnnpoBaHHOe  OHOTHOTEUHO-WH(POPMANIMOHHOE  OOCITy>KUBaHHE
poauTenei (3aKOHHBIX MpeACTaBUTENCH) 00yYaromuXCs:

- YZOBJIETBOPSET 3alPOCHI MOJIb30BaTENEH M HH(YOPMHUPYET O HOBBIX MOCTYIUICHUSAX B OMOINOTEKY;

- KOHCYJIBTUPYET IO BOTIPOCaM YYeOHBIX M3IaHUH 00yJaIOIIHXCS IIKOJTIBL.

4.7. OcyuiecTBiseT BeAeHHE HEOOXOAMMOH MOKyMEHTAaIlMH MO ydery OubmuoreuHoro ¢oHma u
00CITy’)KUBaHUIO YNTATEJIEeH B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIKOM.



4.8. IIpoBOAMT MOMYJISIPU3AIMIO JTUTEPATYPHI C MOMOIIBIO HHIUBUAYAIBHBIX, TPYIIIOBBIX U MAaCCOBBIX
dbopm paboTel (Oecen, BBICTABOK, OubOamorpaduyueckux 0030pOB, OOCYKICHHH KHUT, YHUTATEIBCKUX
KOH(EpeHLIUH, INTepaTypPHbIX BEUE€pPOB, BUKTOPHH U JIp.).

4.9. O0ecrieynBaeT COOTBETCTBYIOMINN CAHUTAPHO-TUTHEHUYECKUIN PEXKUM U OJIarONpUATHBIC YCIOBUS
JUIs 00CTY>KUBaHUS YUTATEIEH.

4.10. ITpoBOJMT M3y4YE€HHUE COCTOSHUS YUTATEIbCKOTO CIpoca (CTENEHH €ro yIOBJIETBOPEHHUS) C LIEIIbIO
(GhOopMUPOBAHUS ONTHUMAILHOTO COCTaBa OMOIMOTEUHOTO HOHIA.

4.11. CucremaTnuecku HHGOPMHUPYET YUTATENEN O JEATEIBHOCTH MKOIHOW OMOIHOTEKH.

4.12. @opmupyer OUONMOTEYHBI aKTUB, TMPHUBIEKAET 4YUTaTelell K ydyacTHI0O B paboTte
COBEIIATENIBHOT0 OpraHa — OMOIMOTEYHOTO COBETA M AKTUBA YHUTATEJICH.

4.13. OGecrieunBaeT TpeOyeMbIil PEKUM XpPaHEHUSI U COXPAaHHOCTH OMOIMOTeYHOTro (POHIA, COTIIACHO
KOTOPOMY XpaHEHHE YUeOHMUKOB OCYIIECTBIISETCS B OTACIbHOM MOMEIICHUU.

4.14. Opranuzyet paboTy IO COXpaHHOCTH OMOIMOTEeYHOTO (hoHAa 00pa30BaTEILHON OPraHU3aIIH.

4.15. IlpoBoauT TPOBEpPKH CIpaBOUHO-OMOIMOrpaduyeckoro ammapara QoHJa Ha HaIUYUe
JKCTPEMHUCTCKUX MaTepUAIIOB.

5. Opranuszanus JeATeJbHOCTH OHOJINOTEKH

5.1. bubanoreuyHo-uHPOPMALMOHHOE OOCITY>KUBAHHE OCYIIECTBISETCS Ha OCHOBE OMOIMOTEUHO-
MH(OPMAIMOHHBIX PECYPCOB B COOTBETCTBUU ¢ DeniepaabHbIMU TOCYJApCTBEHHBIMU 00pa30BaTEIbHBIMU
CTaHJapTaMM, Y4eOHbIM M BOCIUTATEIbHBIM IUIAHAMHU IIKOJBI, MPOTrpaMMaMH, MPOEKTaMU M IUIaHOM
paboThI MKOJIBHOW OUOIMOTEKH.

5.2. CrioHCOpCKasi TIOMOIIIb, TTOJTydeHHas OMOIMOTEKOM B BUJIE IEJIEBBIX CPEACTB Ha KOMILJIEKTOBAHHE
doHIa U 3aKynky 00OpyAOBaHHWSA, HE BIEYeT 3a COOOW CHUKEHHS HOPMATHBOB WM (MJIHM) aOCOTIOTHBIX
pa3mMepoB (pUHAHCHPOBAHUS U3 OFOJIKETA.

5.3. OOmeoOpa3oBarenbHas OpraHU3alMs CO3JAeT YCIOBHUS JUII COXPAaHHOCTH aImapaTryphl,
000pyI0BaHUs U UMYIIECTBA MIKOIbHONU OMOIMOTEKH.

5.4. OTBETCTBEHHOCTh 3a CHCTEMAaTHMYHOCTh M KauyeCTBO KOMIUIEKTOBAHUS OCHOBHOTO (oHmaa
O6u1OIMOTEKH, KOMILJIEKTOBaHHE Yy4eOHOTro (JOHJIa B COOTBETCTBHHU C (peiepaibHbIMU MEPEUHIMU YYEOHUKOB
U y4eOHO-METOJAMYECKUX W3JIaHUN, CO3/IaHUE HEOOXOAUWMBIX YCIOBHUHM JUIS JESTENbHOCTH OMOITUOTEKN
HECET AUPEKTOP IIKOJIBI B COOTBETCTBUHU C Y CTaBOM 00pa30BaTeIbHON OpraHU3aIiH.

5.5. Pexxum paboThl OMONIMOTEKH Ompenensercs 3aBeAYIOIUM OMOIMOTEKON (IpU HATUYMM) WU
JUPEKTOPOM IIIKOJIBI B COOTBETCTBUU C MPAaBUIIAMU BHYTPEHHETO PACIIOPSIKa HIKOJIBI.

5.6. IIpu onpenenennu pexuma paboThl OMOINOTEKH MPEyCMATPUBACTCS BhIJCIICHHE:

- IByX 4acoB paboyero BpeMEeHH €EeHEBHO Ha BBIIIOJIHEHUE BHYTPH OMOINOTEUHOM paboThl;

- OJIHOTO pa3a B MeCSI] — CaHUTApPHOTO [HSA, B KOTOPBIA OOCIy)KMBaHHE IOJb30BaTelIel He
IPOM3BOIUTCSL.

6. Opranu3anus, ynpasJjieHHe U IITATHI

6.1. OOmmee pyKOBOACTBO OMOJMOTEKON M KOHTPOJIb 3a €€ JEATCIbHOCTHIO OCYIIECTBIISET ITUPEKTOP
IIKOJIBI, KOTOPBII yTBEpXkIaeT HOPMbI M TEXHOJIOIMYECKHE IOKYMEHTHI, IUIaHBl M OTYeTHl O paboTe
O6ubaroTeku. JIupekTop HeceT OTBETCTBEHHOCTh 3a BCE CTOPOHBI JAEATEIBHOCTH OMOIMOTEK, B MEPBYIO
ouepelb, 3a KOMIUIEKTOBAaHHME U COXpaHHOCTb ee (oHJIa, a TakkKe 3a co3JaHue KoM(pOpTHOI
UH(POPMALIMOHHON Cpe/Ibl ISl YUTATENEH.

6.2. PykoBOACTBO OHMONIHOTEKO OCYIIECTBISET 3aBEAYIOIIMA OMOMMOTEKOH (MpU HAIWYUHU) WU
neaaror-o6u0IMoTeKapb, KOTOPBI HECET OTBETCTBEHHOCTh B MpefefiaX CBOEH KOMIIETEHIIMH Mepen
JUPEKTOPOM HIKOJIBI, 00YYaOIIUMUCS, UX POAUTENAMH (3aKOHHBIMU NPEICTABUTEISIMU) 32 OpraHU3alLHI0
U Ppe3yNbTaThl JACATEIHHOCTH OWOIMOTEKH B COOTBETCTBUU C (YHKIIMOHATBHBIMU OOS3aHHOCTSMU,
NPEIyCMOTPEHHBIMH ~ KBaTH(PUKAIIMOHHBIMA ~ TPeOOBAaHHUSMH, TPYIOBBIM JIOTOBOPDOM U Y CTaBOM
o011ieo0pazoBaTenbHON OpraHU3aIuy.

6.3. 3aBemyronmii 6MOINOTEKOI Ha3HAYAETCS JUPEKTOPOM 00pa30BaTEIbHON OpraHU3ally, SBIISETCS
YJIEHOM TIeIarOTMYECKOTO KOJUIEKTUBA M BXOJIUT B COCTAB IEJarOTHYECKOT0 COBETA IIKOJIBI.



6.4. 3aBenyromuii OMOMMOTEKOW OTBEYACT 32 OpraHU3AIMI0 PadOTHl OMONMOTEKH U PE3yJIbTATHI €€
JEeSITeNIbHOCTH, COCTABIISIET I'O/I0BbIE TUIaHBI M OTUET 0 paboTe, KoTopble o0cyskaatoTcs Ha [leqarornueckom
COBETE M YTBEP)KIAIOTCS TUPEKTOPOM. 1'0/10BOM miaH paboThl OMOIMOTEKH SIBISETCS YacThlO OOIIEro
r'OJIOBOTO IJ1aHa 00pa30BaTENbHON OpraHU3aIIH.

6.5. Ha pabory B OHOMMOTEKY IIKOJBl TPUHAMAIOTCA JIMIA, WMCIOIMIHEe HEOOXOAUMYIO
npo¢ecCuOHATIBHYIO IIOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSAM KBaJTU(DUKAITMOHHOM
XapaKTePUCTUKU IO JOJDKHOCTU W TOJyYE€HHOW CHEIHMaIbHOCTH, MOATBEPKACHHYIO JOKYMEHTaMH 00
oOpa3oBaHuM U (WIH) KBaTU(UKALIKH.

6.6. I'paduk pabOTHI HIKOJIBbHON OMOMMOTEKH YCTaHABIMBAETCS B COOTBETCTBUM C PACIHCAHHUEM
paboTbl 0O6pa3oBaTENbHOI OpraHU3aIHH.

6.7. IlltaT 6ubnMMOTEKM M pa3Mepbl OIUIATHI TPY/a, BKIFOYAsl JOIUIATHI M HAJ0AaBKH K JOJDKHOCTHBIM
OKJIaJiaM, yCTaHABIUBAIOTCS B COOTBETCTBUU C ICHCTBYIOLTUMHI HOPMAaTHBHBIMH MTPABOBBIMHUJOKYMEHTaAMHU
C Y4eTOM 0OBEMOB U CIOKHOCTH padoT.

6.8. TpynoBble OTHOMmIEHUS pPaOOTHUKOB OHOIMOTEKHM W  00pa3oBaTEIbHOW OpTraHH3aIUU
PEryJIHUpyrOTCsl TPYIOBBIM JOTOBOPOM, YCIIOBUS KOTOPOTO HE JOJDKHBI MPOTHUBOPEYUTH TPYIOBOMY
3aKkoHoarenbCTBY Poccuiickont denepanuu.

6.9. 3aBenyromuii OMOMTMOTEKON IOJHKEH CTpPOro cobmomarh Hacrosimiee [loyioxkeHwe, MpaBuiIa |
TpeOOBaHUS OXPaHbI TPYJa U MOXKAPHOIH O€30MacCHOCTH B MOMEIEHUU OMOIHOTEKH U B 00pa30BaTeIbHOM
OpraHH3aIy.

7. IlpaBa, 00A3aHHOCTH ¥ OTBETCTBEHHOCTH PA0OTHHKOB OHOJIMOTEKHU

7.1. PaGoTHHKY OMOTMOTEKH UMEIOT MPaBO:

- CaMOCTOSITENIbHO BBIOMpaTh (OPMBI, CpeICTBA M METO/Abl OHMOIMOTEYHO-MH(OPMAIIMIOHHOTO
oOciy>xuBaHusi 00pa30BaTENbHOW M BOCIUTATENBHON JEATENBHOCTH B COOTBETCTBHUH C LEJIAMH U
3a/ladyaMu, yKa3aHHBIMU B HacTosmeM [looxenuu n YcraBe 00pa3oBaTelbHONW OpraHU3aIliy;

- TIPOBOJIUTH B YCTAHOBIEHHOM MOPSIKE (HaKyIbTaTUBHBIC 3aHITHS, YPOKU U KPYKKH OUOIMOTEUHO-
oubnuorpaduyeckux 3HaHUH U HHPOPMAITMOHHON KYJIBTYPHI;

- OIPENENATh UCTOYHUKN KOMIUIEKTOBAaHUSI HH(POPMAIIMOHHBIX PECYPCOB;

- U3BIMaTh U PEATU30BBIBATh JIOKYMEHTHI U3 ()OHJOB B COOTBETCTBUU C HHCTPYKIMEH MO ydeTy
oubaroreynoro GhoHmaa;

- ONpeneNiATh B COOTBETCTBUM C TpPaBUJIAMHU IOJb30BaHUSA OMOIMOTEKOM, YTBEP)KICHHBIMU
JTUPEKTOPOM HIKOJIbI, U TIO COTJIACOBAHUIO C POJUTEILCKMM KOMUTETOM BHJIBI U pa3Mepbl KOMIICHCALIUU
yiiep6a, HAHECEHHOTO TOJIb30BATENIIMUA OMOTNOTEKH;

- B3bICKMBaThb B COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM KOMIIEHCAIMIO Yyiepoa,
HAHECEHHOT'O MO0JIb30BaTEIsIMU OUOINOTEKH, 32 HECOBEPIICHHOJIETHUX IOJIb30BaTeNIell OTBETCTBEHHOCTD
HECYT 3aKOHHBIE [TPEICTaBUTEIIN;

- BHOCUTbH HIPEUIOKEHUS JTUPEKTOPY LIKOJIbI 110 COBEPIIEHCTBOBAHUIO OIUIAThl TPyJa, B TOM UHCIE
Ha0aBOK, JIOTJIAT U MPEMUPOBAHUS paOOTHUKOB OMOIMOTEKH 3a JOMOJHUTENBbHYIO paboTy, HE BXOAAIIYIO
B KpYI OCHOBHBIX 00s3aHHOCTEH paOOTHHUKOB OHMOIMOTEKH; MO KOMIIEHCALIMOHHBIM MEPOIPHITUSAM,
CBSI3aHHBIM C BPETHBIMH YCIOBUSMH Tpyna (OMOIMOTEYHas MbLIb, MPEBBIIICHHE HOPMATHBA PadOTHl Ha
KOMITBIOTEPE);

- Y4acCTBOBATh B YIPaBJICHUU 00pa30BaTeIbHON OpraHu3alnueil B MopsKe, orpenesiieMoM Y CTaBOM;

OBITH TIPE/ICTABICHHBIMH K pa3IMYHBIM (OopMaM TMOOIIPEHMs, HarpajaM W 3HaKaM OTJIHYHS,
MPelyCMOTPEHHBIM ISl pAOOTHUKOB 00pa30BaHUsI U KYJIbTYPBI;

- y4acTBOBAaTb B COOTBETCTBMM C 3aKkoHojaTenbcTBOM Poccuiickoit ®epepauuu B pabote
OMOIMOTEYHBIX aCCOLMALIUN UIIH COIO30B.

7.2. PaOOTHHKYM OUOIMOTEKH 00S3aHBI;

- 00€CIeYHTh MOJIH30BATENSIM BO3MOXKHOCTh Pab0Thl ¢ UH(POPMALIMOHHBIMU pecypcaMu OUOIHOTEKH;

- nH(GOPMHUPOBAThH MOJIB30BATENEH O BUAAX MPEIOCTABIIEMBIX OMOIMOTEKON yCIIyT;

- (opmupoBath (HOHABI B COOTBETCTBUU C YTBEP)KICHHBIMHU (elepaJbHBIMHU IMEPEUHSIMHU Y4EOHBIX
u3laHuil, 00pa3oBaTENbHBIMU MpOrpaMMaMH  00I1e00pa3oBaTEIbHON OpraHU3allK, WHTEpecaMu,
MOTPEOHOCTSIMH U 3alIPOCAMHU BCEX KATETOPHIA MOJIb30BaTENIeH;



- COBEpPIICHCTBOBaTh WH(MOPMAIMOHHO-OMOMHOrpaduueckoe u OUOIMOTEYHOE OOCITYKUBAHUE
MMOJIb30BaTEIICH

- o0ecreynBaTh COXPAaHHOCTh UCIOJIB30BaHUsI HOCUTENEH HH(POPMALIUH, UX CUCTEeMaTH3aIIHIo,
pa3MeleHne U XpaHeHHe,

- obecreunBaTh pexXUM paboThl B COOTBETCTBUU C MOTPEOHOCTSAMU MOJIb30BaTeNeH U pabOTOM IIKOJIbI;

- BECTH JOKYMEHTAlMI0 OMOJIMOTEKH U OTYUTHIBATHCS B YCTAHOBIIEHHOM IMOPSKE MEpes TUPEKTOPOM
001eo0pa3oBaTebHON OpraHU3alNH.

7.3. 3aBeayrontuii OMOIMOTEKOM (TP HATMYWH ) WITH TTeIaror-0u0JIMoTeKaph HECET OTBETCTBEHHOCTD:

- 3a coOII0ZieHHEe TPYIOBBIX OTHOILIEHUH, PErIaMEHTUPYEMBIX 3aKOHOJATEILCTBOM O TPY/IE,
[IpaBunamMu BHYTPEHHETO TPYIOBOTO PACHOPSIIKA B IIKOJIE, TPYAOBBIM JOTOBOPOM;

- 3a BBITIOJIHEHHE (DYHKIIUH, IPETyCMOTPEHHBIX HacTosmuM [lomoxxeHnem;

- 32 COXpaHHOCTh OMONMMOTEYHBIX (OHAOB B TOPSAAKE, MPEAYCMOTPEHHOM JEHCTBYIOLIUM
3aKoHOaTeIbCTBOM Pocculickon denepanuu.

8. [IpaBa u 00sI3aHHOCTH MOJIL30BaTeJIeil OHUOIHOTEKH

8.1. Ilonmp30BaTenu MIKOJIBHOM OMOJIMOTEKH UMEIOT MPABO:

- NIOJTy4yaTh MOJHYI0 MH(POPMAIUIO O cOCTaBe OMOINOTEYHOro oHAa, MHPOPMAITMOHHBIX pecypcax U
NPEIOCTABISEMBIX OHMOTMOTEKOH IIKOJIBI YCIIyTaxX;

- MOJIL30BAThCS CIPABOYHO-OMOIMOrpadueCKUM amnmapaToM OMOIMOTEKH;

- [IOJTy4aTh KOHCYJIBTAI[MOHHYIO ITOMOIIIb B IIOMCKE U BBIOOPE UCTOUHUKOB MH(OpMAIIHH;

- TOJIy4aTh BO BPEMEHHOE I0JIb30BaHHE Ha aOOHEMEHTE W B YHUTAJIBHOM 3aJie NeYaTHBIC W3JaHUSA,
ayJIMOBU3yalIbHbIE JOKYMEHTHI U IPYyrHe HCTOUYHUKU HH(OpMaIIUK;

- IPOJIEBATh CPOK MOJIb30BAHUS IOKYMEHTAMHU U JIUTEPaTypoii;

- Y4aCTBOBATh B MEPONPUATHUSX, TPOBOAUMBIX IIKOJIBHOW OMOINOTEKOM;

- oOpamarbes A1 pa3perieHuss KOHPIUKTHONW CUTYaluu K AUPEKTOPY LIKOJIBI.

8.2. [Tonp3oBareny MKOIbHON OUONHOTEKN O0S3aHBbI:

- coOMI0IaTh MpaBuMJIa MOJIb30BAHMS OMOTUOTEKOM;

- OepeXHO OTHOCHUTHCS K MPOW3BEICHUSM TeuaTH (HE BBIPHIBATh, HE 3arn0aTh CTPAHMUII, HE JIENaTh B
KHUTaX MOJYEePKUBAHUN, TOMETOK), MHBIM JOKYMEHTaM Ha Pa3lU4YHBIX HOCHUTENSIX, O0OpYIOBaHHIO,
UHBEHTAPIO;

- TI0JIb30BAThCSl IIEHHBIMH W CIIPABOYHBIMH JIOKYMEHTAMH W JIUTEPATypOWd TOJIBKO B TOMEIICHHH
OMOJMOTEKH IIKOJIBL;

- yOeuThCs pU NMOJTYYSHUH KHUT B OTCYTCTBUHU JIe(EKTOB, a IpU 0OHAPYKEHUH TPOHMH(POPMUPOBATH
00 3ToM palGoTHHMKa OMOIMOTEKH. OTBETCTBEHHOCTh 3a OOHapyXEHHbIE e(EKThl B CAABAEMbIX KHUTAX
HECEeT MOCIICHHH MM0Ib30BaTEeNb;

- pacmuchIBaTbCs B YMUTATENBCKOM (GOpPMYyJsipe 3a KaXKIYI0 IOIYYEHHYI0O KHUTY (UCKIIIOYCHHE:
obOyyaroruecs: 1- 2 kinaccon);

- BO3BpalaTh KHUTHU B OMOIMOTEKY B YCTAaHOBIICHHBIE CPOKH;

- 3aMEHATh JOKYMEHTbI OMOIMOTEKH B CIIy4ae X yTPaThl WIIM OPYM UM PABHOIICHHBIMU;

- TIOJIHOCTBIO PACCUMTATHCS C OHONMOTEKOH MO WCTEUEHHH CpoKa OOydeHHss WM paboThl B
00pazoBaTenbHON OpraHu3aIuy.

9. llopsa0oKk MOIBL30BAHUS HIKOJIbHOI 0MOIMOTEKOI

9.1. 3anmuce 0OydaIONIMXCS U TMENarorn4eckux pabOTHUKOB LIKOJBI B OMOJIMOTEKY NMPOU3BOJHUTCS B
WHAUBUAYAIBHOM MOPSAKE, a pOANUTENEH (3aKOHHBIX MpeICTaBUuTeNel) 00yJarouxcs — M0 Macrnopry.

9.2. Ilepeperucrpanus noib3oBareseil ONOIMOTEKH TPOU3BOAUTCS €XKETO/HO.

9.3. JlokyMeHTOM, MMOATBEPKJAIOIIUM IIPABO MOJIB30BaHUS OMOIHOTEKOH, SIBIISICTCS YUTATEIbCKAN
(opmysip.

9.4. Yurarensckuii popmyisip GUKCHUpPYET AaTy BbIIAYM MOJIH30BATENIO JOKYMEHTOB U3 (hoHAA
OUOINOTEKN U MX BO3BPALICHUS B OUOINOTEKY.

9.5. Ionmp3oBaTeny OMOTMOTEKN UMEIOT TPABO MOYYUTh HA JIOM U3 MHOTOTOMHBIX M3/IaHUH HE Oosee
MSTU TOKYMEHTOB OJIHOBPEMEHHO.



9.6. MakcuManbHbIE CPOKH MOJIb30BAHMS JJOKYMEHTAMH:

- Y4eOHUKH, y4eOHbIE TOCOOUS — yIeOHBIH oI,

- Hay4YHO-TIOMYJISipHAsi, T03HABaTeIbHas, XyA0)KECTBCHHAs IUuTepaTypa — 15 nHei;

- IEPUOINYECKUE U3/IaHMs, U3TaHHS MTOBBIIIEHHOTO cripoca — 10 nHeid;

[Tonp30BaTen MOTYT IPOJIUTE CPOK TIOJTH30BAHMUS JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYT'HX MOJIb30BATENIEH.

9.7. Ilonmp30BaHME SHIMKIONECTUSIMHE, CIOBAPSIMHU, CIIPABOYHUKAMHU U U3AHUSIMHU, KOTOPbIE UMEIOTCS B
€IMHCTBEHHOM JK3eMIUISIPE, OCYIIECTBIISIETCS] B UNTATLHOM 3aJie.

10. 3aka0unTeIbHbBIE T0J0KEHUS

10.1. Hacrosimee [TonoxkeHne o MIKOIbHONH OUONMHOTEKE SBISETCS JIOKAIBHBIM HOPMATHBHBIM aKTOM,
npuHIMaeTcs Ha [learormueckomM CoBETe MIKOIBI M yTBEpkKaaeTcs (100 BBOJUTCS B ICHCTBHUE) IPUKA30M
JTUPEKTOpa 00pa30BaTEIIbHON OpraHUu3aIuy.

10.2. Bce u3MeHeHUs W JOTMOJHEHHWs, BHOCHMBIE B Hactosiiee [lomoxxeHue, ohopMISIOTCS B
MUCHbMEHHON (popMe B COOTBETCTBUU JCHUCTBYIOIIMM 3aKOHOAAaTeNbcTBOM Poccuiickoit denepanum.

10.3. 3meHeHus u gonoiHeHUs K [1010KeHUIO TPHHUMAIOTCS B TTOPSIKE, TpexycMoTperHHoM 1.10.1.
Hactosmiero [lonoxenus.

10.4. Tlocne npunstus [lonoxxenus (WM U3MEHEHU U TOTIOTHEHUH OTACIBHBIX MTYHKTOB U Pa3/IeioB)
B HOBOW peIaKUWU MPEabIAYyIIasl peIaKIUs aBTOMATUYECKHA YTPAYUBAET CUITY.



[Tpunoxxenue
K [10JI0KEHUIO O MIKOJILHOU OMOJIMOTEKE

IIpaBuiia noJ1b30BaHUS IIKOJbHOM OMOJIHOTEKOM

1. O6umue mos10:KeHUs
1.1. bubGnuoTeka SBISIETCS YacThiO 0011E00pa30BaTEIBLHOTO YUPESKICHUS U 00eCTIeYHBAET yueOHO-
BOCIHUTATEIbHBINA MPOIECC HEOOXOIUMBIMH JOKYMEHTAMHU.
1.2. IokyMeHT - HocuTeNNbh HH()OpPMALIUK B TPATUITUOHHOM, SJIEKTPOHHOM WJIH HHOM BHJIE.

2. [IpaBa unrTareJei
2.1. TIpaBo monb30BaHUsT OMOTUOTEKOW HMMEIOT OOYYaroIIuecs, MeIarorudeckue paOOTHUKH U JIPYTHE
COTPYAHUKH IIKOJIBI, POJUTETH (3aKOHHBIE MTPEICTABUTEIH) 00YYAFOIINXCSI IITKOJBI.
Yurarean UMEIOT MPaBo:
2.2. becnipensaTCTBEHHO MOCEIAaTh OMOIHOTEKY COTTIACHO PEKUMY ee pabOoThI.
2.3.Ilony4arhe TONHYIO WH(pOpPMAIMIO O cocTaBe (oHIa OMOIMOTEKH, MH(POPMAIMOHHBIX pecypcax W
NPEJOCTABIISIEMBIX OMOIMOTEKOH ycyrax, MOpsAKe JOCTyIa K IOKYMEHTaM U KOHCYJIbTaTUBHYIO TIOMOIIh
B MTOMICKE M BHIOOPE UCTOYHUKOB HH(OpPMALIHH.
2.4. Tlony4ath B MOJIb30BaHUE JIO00H TOKYMEHT U3 (hOHIA OMOTHOTEKH.
2.5. IlpomyieBaTh CPOK MOTB30BAHUSI IOKyMEHTAMHU
2.6. becriaTHO MONIB30BaThCA yCIyTaMu, MPEAOCTABISIEMBIMU OMOINOTEKOM
2.7. TlppyHUMAaTh y4acTre B MEPONPHUSATHUSIX, TPOBOAUMBIX OUOINOTEKOH.
2.8. N30upath 1 ObITh M30paHHBIM B COBET OMOIMOTEKN U TPUHUMATD Y9acTHE B €0 padoTe.
2.9. CoBmecTHO ¢ OMONMOTEKOW CO3/1aBaTh, KIIyObI, KPY)KKH IO WHTEpecam, OOIecTBa apy3en
OUOJIMOTECKH, YTCHUS, KHUTH.
2.10. Oka3bIBaTh MPAKTHYECKYIO TOMOIIb ONOIINOTEKE.
2.11. JlenaTh momapku OMOIMOTEKE.
2.12. Obpamarbes B cityyae KOH(QIUKTHON CUTyaIlMH ¢ paOOTHUKaMU OMOIMOTEKH K JUPEKTOPY HIKOJIBI.
Yurarenu 00s3aHblI:
2.13. Cobmtonats [IpaBuna nmonb3oBaHust OUOITUOTEKOM.
2.14. CobmtoiaTh MHCTPYKIIHIO O Mepax 0€30macHOCTH B OHOIHOTEKE.
2.15. CHEMaTh BEPXHIOKO OJCIKIY.
2.16. BeikmrouaTs MOOHMITbHBIE TeNTe(OHBI.
2.17. He npuHUMATh MUY, HATUTKHU, IPHI3Th CEMEYKH.
2.18. ColOmoaTh TUIIMHY U KYJIBTYPY ITOBEICHHS.
2.19. CooOmuTh, Mpy 3amucu B OMOINOTEKY, HEOOXOIMMBIE CBEJICHUS [T 3allOTHEHUS (hopMyJIsipa
YUTATEs.
2.20. Bepe)xHO OTHOCHTBCS K:
2.20.1. [TeyaTHBIM U3JIaHUSM (HE BBIPBIBATH, HE 3arM0OATh CTPAHMUII, HE JIeJIaTh B KHUTAX MOTYEPKUBAHHM,
MOMETOK, KOMMPOBAHUS PUCYHKOB H T.I1.);
2.20.2. DneKTpOHHBIM HOCHUTEJISIM;
2.20.3. MeGenmu.
2.21. TlonnepuBaTh MOPSAIOK PACCTAHOBKH KHUT B OTKPBITOM JIOCTyIE OMOIMOTEKH, PaCHOJIOKEHUS
KapTOUeK B KaTaJlorax U KapTOTEKaXx.
2.22. Tlomp30BaThCs IEHHBIMU M €MHCTBEHHBIMHU 3K3EMILIIPAMUA KHUT, CIIPABOYHBIMU W3JIAHHSIMU
TOJILKO B YMTAJIBHOM 3aJic OMOIUOTEKH.
2.23.11pu mosryuyeHUH MPOU3BEACHUH MeYaTH M UHBIX JOKYMEHTOB YHMTATENb JOJKEH yOeaAUThCS B
OTCYTCTBHH B HUX JIe(DEKTOB, a IpU 0OOHAPYKEHUH — MPOUH(POPMUPOBATH paOOTHHKA OMOINOTEKH.
2.24. B ciyuae, KOTJ]a YUTATENb IMOJYYNII KHUTH, B KOTOPBIX HMEIUCH Ae(DEKThI, & OH HE TIPOCMOTPEI ITH
KHUTH Ha TpEAMET Halu4uus B HUX JIE(PEKTOB, a COOTBETCTBEHHO HE IOJIOXKMI Oubmmorexapro o0 ux
HAJIMYUH, TO OTBETCTBEHHOCTH 32 MOPYY KHUT OyIEeT HECTH ITOT YHTATEIb.



2.25. Tlpu HapymieHUM CpPOKOB TOJIb30BAaHUS KHHTAaMHU 0€3 YBOKUTEIBHBIX NMPUYWH K YHTATEISIM, B
YCTaHOBJICHHOM TOPSJIKE, MOTYT OBITh MPUMEHCHBI CAHKITMH (KaK MMPaBUJIO, BPEMEHHOES JIUIIICHHUE TIpaBa
MOJIb30BaHUsI OMOIMOTEKOMH).

2.26. He BBIHOCHTH KHHUTU W JIPYTHE JTOKYMEHTHI U3 MOMEIICHHsI OMOIMOTEKH, €CJIM OHHM HE 3allMCaHbl B
dbopmysipe unTaTens.

2.27. PacniuceiBaThes, 3a UCKIIOYEHHEM ydamuxcs 1-3 kimaccoB, B (GopMyIsipe YUTaTems 3a KaXIyro
MOJTy9CHHYIO KHUTY.

2.28. TIpoxomuTh exerogHo (B Hadale KaxJa0ro y4eOHOTO Toja) MEepeperucTpanuio ¢ MpeIbsSBICHAEM
BCEH YUCIISIICHCS 32 HUMU JINTEPATYPhl B YCTAHOBJICHHBIC OMOIMOTEKOW CPOKH.

2.29. Bo3Bparars KHUTH B OUOIMOTEKY B YCTAHOBJIEHHBIE CPOKH.

2.30. YuraTenu, OTBETCTBEHHBIC 3a YTPATy WJIH MOPYY KHUT OMONMOTEKH, WIA WX POJUTENH (3aKOHHBIC
NPEJICTaBUTENN OOY4YaIoIerocs) 00s3aHbl 3aMEHUTh TaKHUM K€ YY4COHMKOM HIIM COOTBETCTBYIOIIMM TIO
CTOMMOCTH Ha MOMEHT 3aMEHBI U3JJaHHEeM, HEOOXOJAUMBIM B IIKOJBHON Onbmmoreke. [loTepsHHBIN Win
UCIIOPYCHHBIN  DK3EMIUISIP  XYJO0KECTBEHHOHW  WJIM  METOIMYECKOH  JIMTepaTyphl  3aMEHSCTCS
COOTBETCTBYIOIIIUM I10 CTOMMOCTH Ha MOMEHT 3aMEHBI U3JIaHUEM, HEOOXOAMMBIM B IIIKOJIbHOMOMOIHOTEKE.
DK3eMIUTSIp, MpeAaraeMblil Ui 3aMeHbI, JOJKEeH OBITh 11eJIbIM, aKKypaTHBIM, U3aHHBIM B TMOCIEIHUE 5
JIeT.

2.31. Ywrarenu, HapymmBiiue IIpaBuna monbp3oBaHuUS OHOIMOTEKON, MOTYT OBITH JIMIIICHBI IpaBa
MOJIb30BaHUS HA CPOK, YCTAHOBJICEHHOH OuOnHoOTeKkoil. 3a 0coOble HapyIIeHUs, MPeIyCMOTPEHHbBIE
JNCHCTBYIOIUM 3aKOHOIATESIILCTBOM, YHTATEIM HECYT aJIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WU
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucteueHun cpoka oOyuyeHHsS WM pabOThl B IIKOJE YUTATeNU OOS3aHBI BEPHYTh B3STHIC B
Ooubnroreke KHUTH. JIMYHOE 1o o0ydJaromerocs U OOXOMHOW JTUCT paOOTHUKA MO MCTEYCHHH CPOKa
oOydeHuss Wik pabOTHl B IIKOJE 03 COOTBETCTBYIOIICH INMOMETKH O BO3BpaTe BCEX KHUT, B3SATBHIX B
OMOIMOTEKE, HE BBIIAOTCS.

3. Mopsinok moab30BaHUs OMOINOTEKOM
3.1. OGyuaromuecs MIKOJbI 3aMUCHIBAIOTCS B OMOIMOTEKY B MHAMBHIYyAbHOM MOPSIIKE B COOTBETCTBUU
CO CIUCKaMu KiaccoB. [lepcoHat mIKkoIIbl 3aMCHIBAOTCS PU HATMYWH MACTIOPTA.
3.2. Ha ka)x10r0 YnTaTelIs 3an0HACTCS YUTATeIBCKANA GOPMYJIISIP YCTAaHOBJIIGHHOTO 00Opasia. DopMyiisap
YUTATENs SIBISIETCSA JOKYMEHTOM, YAOCTOBEPSIOMUM (DaKT U JAaTy BbIAAYH.
3.3. Ilpu 3ammcu B OWUOIMOTEKY 4YHMTATENh JOJKEH OBITh O3HaKoMJeH ¢ llpaBuiamu MOIb30BaHUS
OMOIMOTEKON U TTOATBEPAUTH 00S3aTEIILCTBO UX BBIMIOJIHEHHUS CBOCH MOANMUCHIO B (OPMYIISIPE UUTATEIIS.
3.4. Ha oM 10KyMEHTBI BBIIAIOTCS YUTATEISIM CpokoM Hal4 nuelt. KonruecTBo 3K3eMILIsipOB, BBIJAHHBIX
€IMHOBPEMEHHO (HE cunTasi y4eOHUKOB), HE JOJHDKHO MIPEBBIIIATH TISATH.
3.5. [lepnonmveckne M3aaHUs BBITAIOTCS HA 7 THEH.
3.6. Cpok mosb30BaHUs MOXKET ObITh IPOJICH, €CJIM Ha JAHHBIM JOKYMEHT HET CIpOca CO CTOPOHBI APYTUX
YUTATEIICH.
3.7. YuebOHas, METOIMYECKAs JINTEPATypa BBIJACTCS YUTATEISIM HA CPOK OOYYCHHSI B COOTBETCTBHH C
nporpaMMoil (¢ o0si3aTenbHON IepeperucTpanuell B Hadaje, KoHIle ydyeOHoro roja). Jlureparyphbie
MPOM3BEICHUS, U3yYaeMbIe 10 MPOrpaMMe Ha YPOKaX, BBIJAIOTCS HA CPOK B COOTBETCTBUU C IPOrpaMMOit
U3YYCHHS.
3.8. Ilpu monyyeHWH KHHUTH YUTATENM OOS3aHBl pacmucaThCs B (HOPMYJIIpE UYMTATENs 3a KaXIyIo
MOJyYEHHYIO KHUTY, B3STYIO B MTOJIb30BAHHUE.
3.9. [Ipu Bo3BpameHnH KHUT pabOTHUK OMOIMOTEKH 00s13aH paciucaTbes B GOPMyIIsIpe YUTATENs IPOTUB
Ka)KJIOM BO3pAIIEHHON B OMOJIMOTEKY KHUTY
3.10. OuepenHas BblAaya TOKYMEHTOB U3 (oHAA OMOIMOTEKHM YMTATENIO MPOU3BOAUTCS TOJBKO IMOCIHE
BO3BpaTa B3AThIX UM paHee, CPOK MOIH30BAHUS KOTOPHIMU HCTEK.
3.11. Penkue u 1eHHBIC KHUTH, aJbOOMBI, €IMHCTBEHHBIC AK3EMIUISIPHI CIPABOYHBIX M3JIAHWUN, a TaKKe
3JIEKTPOHHBIC HOCUTENH UH(OPMALIUK HA JOM HE BBIAAIOTCS.
Tlopsaook nonvb306anus YUManrbHbIM 3a10M
3.12. KonudecTBO KHUT, BbIIaBaeMOe [Tl pabOThI B YUTAIILHOM 3aJIe, HE OTPaHUIHBACTCS.



3.13. 3anpemniaercsi BRIHOCUTh KHATH U3 YUTAJIBHOTO 3aJ1a B TOMEIICHUS IIIKOJIBI.

3.14. JlomyckaeTcsi, MO JOTOBOPEHHOCTH ¢ pPaOOTHUKOM OMOIMOTEKH, Oparh Ha JIOM KHHUTH,
npeHa3HaYeHHbIe U1 paboThl B YMTAJIBHOM 3ajie, MPH YCJIOBHMH, YTO 3TU KHUTU OyIyT B3ATHI Hepen
3aKpBITUEM OMOTMOTEKM M BO3BPALICHBI Ha CIEAYIOMIUI AEHb K MOMEHTY Hayajia paboThl OMOIMOTEKH.
Tlopsidoxk pabomul ¢ KOMNLIOMEPOM, PACHONONHCEHHBIM 8 ODUbIUOmEKe:

3.15. PaGoTa ¢ KOMIBIOTEPOM YYaCTHHKOB 0Opa30oBaTeIbHOIO IMpolecca MPOU3BOAUTCS B MPUCYTCTBUU
COTpYIHUKA OMOIHOTEKH.

3.16. Paspermaercs paboTa 3a OJHUM TIEPCOHAIBHBIM KOMIIBIOTEPOM He Oojiee JBYX YelIOBEK
OJTHOBPEMEHHO.

3.17. Tlonb3oBaresnb HMMEET NPaBO pPabOTaTh C HETPAIUIMOHHBIM HOCHUTENIEM WH(GOpPMALUU IOCIe
IPEJIBAPUTENBLHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOIMOTEKH.

3.18. Tlo Bcem Bompocam mowcka wHpopMmanuu B HHTEpHETE MOJIb30BaTeNb JIOMKEH OOpaIiaThCcs K
paboTHUKY OMOMMOTEKH; 3anpeniaeTcs oopalieHue K pecypcam MHTepHeTa, MpearosaralouM omiaTy 1
K pecypcam, yka3zaHHbIM B DeepabHOM CIIHCKE SKCTPEMHUCTCKOM JTUTEPaTyPHI.

3.19. Pabora ¢ KOMIIBIOTEPOM MPOU3BOJMTCS COTJIACHO YTBEPXKICHHBIM CAHUTAPHO-TUTHCHUYCCKUM
TpeOOBaHUSM.

4. TIpaBa paGOoTHUKOB OMOJIHOTEKH.
4.1. HaHpaBHHTL YUTATCIII0O HAIIOMUHAHUA O BO3BPATC KHUI, UCIIOJIb3YS HAHHLIC, TPCAOCTABJICHHBIC UM
IIpH 3amucH B OMOIMoTeKy (aapec, TenedoH | T.11.);
4.2. Onpenenarh pa3Mepbl KOMIIEHCAIIWN 3a yIIep0O, MPUYNHEHHBIN T0JIb30BaTeIeM OMOIMOTEKE;
4.3. Jlumarh mpaBa 4MTATENs MOJIB30BATHCS OMONMMOTEKOM Mpu HapyuieHuH [IpaBun moiab30BaHUs
OMOIMOTEKOM.

5. O0s13aHHOCTH COTPYIHUKOB OMOJINOTEKH MO 00CIY:KHBAHUIO YUTaTe el
5.1. Co3naBate U MoAAEPKUBATh KOM(OPTHBIE YCIOBUS sl pabOTHI MOJIb30BaTeNeil B OnOInoTeKe.
5.2. TIpoBOIUTE B HaYaJIe y4eOHOTO T'0JIa €XKETOAHYIO ITePEPEeruCTPAITUIO YHTATEIICH.
5.3. O3nakomuTh ynTarens ¢ IlpaBunamu moab30BaHusS OMOIUOTEKOM.
5.4. BbITh KOPPEKTHBIMU U BEXJIMBBIMU C YHUTATENISIMU, COONIOAATH TUIIMHY, YUCTOTY U MOPSJIOK B
MOMENICHUSIX ONOIHOTEKH.
5.5.06cnyxuBaTh yHTareneii B COOTBETCTBUU C I[IpaBmiamMu monb30BaHHs OUOIMOTEKOW, KOTOpHIE
JOJDKHBI OBITh pa3MEIIeHbl B JIOCTYITHOM JJIsi O3HAKOMJIGHHS MeCTe, OOECIEeUYHTh OIEepaTHUBHOE H
KaueCTBEHHOE 00CTyKMBAaHUE YUTATENICH C yUETOM UX 3alPOCOB M MOTPEOHOCTEH.
5.6. CosepmieHCTBOBaTh HMH(MOpPMAIMOHHO-OMOMHOrpaduvyeckoe u OMOIMOTEYHOE OOCITYKUBAaHHE
MOJIb30BaTENEN.
5.7. OcymuiecTBisATh y4Y€T, XpaHEHHE M HCIOJIb30BAHHE HAXOMANIMXCS B (OHOAX JTOKYMEHTOB B
COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOAATEILCTBOM, 00ECIEUMBATh MX COXPAaHHOCTb U pallMOHAIbHOE
UCIIOJIb30BaHUE.
5.8. PaccraBnsiTh KHUTH B TEUCHHE IHS, ©KEIHEBHO JENaTh IMPOBEPKY Ha MPEIMET NPaBHUIBHOCTH
paccTaHoBkU (poH[A.
5.9. Bectu ycTHYI0O W HAarJIAJHYIO MacCOBO-MH(POPMALMOHHYIO pabOTy: OpPraHM30BBIBATh BBICTABKH
JIUTEpaTypsl, Oubauorpadudyeckne 0030pkl, INTEpaTypPHBIE Beuepa, MPa3IHUKU U JPyTue MEpPONpPUSATHS;
5.10. 3HaKOMHTH YnTaTEIEH C OCHOBaMHU WH()POPMAITMOHHOM KYJIBTYPHI.
5.11. UudopmupoBaTh yuTaTENIEH O BCEX BUIAX IPEAOCTABIIEMBIX OMOIMOTEKON YCIyT.
5.12. OOGecrnieuyuTh 4YMUTATENSIM BO3MOKHOCTH IOJIB30BAThCSI BCEMH HH(DOPMAITMOHHBIMU pECypcaMu
OUOIMOTEKH.
5.13. M3y4ars MOTpeOHOCTH YUTATENEH B MEYATHBIX U3JaHUSX, 1aBaTh MOJHYI0 HHGOPMAIUIO YUTATEISAM
0 HaJIWYUH JTOKYMEHTOB B (DOHJE, CUCTEMAaTHUECKH WH(POPMHUPOBATH YUTATENEH O BHOBb MOCTYIHBIINX
JIOKYMEHTaX.
5.14. ®opmupoBaTh (QOHABI B COOTBETCTBHH C OOpa30BaTENbHBIMH MPOTPAMMaMU yUPEKIEHUS,
MHTEpEecaMu, MOTPEOHOCTAMH M 3alIPOCAMH BCEX KaTETOPHiA MOJIb30BaTEIICH.
5.15. Oka3pIBaTh MOMOIIL YUTATEISM B BEIOOpE HEOOXOIUMBIX TOKYMEHTOB.



5.16. [IpoBOIUTH 3aHATHS 1O OCHOBAM OMOJIMOTEYHO-OMOIMOTpaPUUECKIX W HHPOPMAITMOHHBIX 3HAHUI
5.17. IlpemoctaBnaTh  4YWTaTENIM  BO3MOKHOCTH  IOJIb30BAHMUS  KaTaJoTaMu, KapTOTEKaMH,
6ubnuorpaduyeckumMu U MHGOPMAITMOHHBIMU MaTEpUaTaMHU.

5.18. ObGecnieunBath KOH(DHUICHIMAIBHOCTh JAaHHBIX O YHUTATENSAX OMOMMOTEKH, WX UYUTATEIbCKHX
3arpocax;

5.19. Ilpu BBITaue U HpueMe JTOKYMEHTOB TIIATEIbHO MPOCMATpUBATh MX Ha MpeAMET OoOHapy>KeHHs
KaKuX-T100 IeeKTOB U C/IENaTh COOTBETCTBYIONINE OTMETKU PU UX 00OHApY>KEHHH Ha BHIJABAEMOM HJTU
MOJTy4aeMOM OT YUTaTeNsl JOKYMEHTE;

5.20. IIpoBoauTh MENKHUU PEMOHT W CBOEBPEMEHHBIN NEpervieT KHUT, MpHUBJIeKas K 3Toid paboTte
OUOIMOTEYHBII aKTUB U3 YUaIHXCS;

5.21. CucremMaTHyecKu CJICIUTh 32 CBOCBPEMEHHBIM BO3BPATOM B OHOJIMOTEKY JTOKYMEHTOB M3 (OHIA U
3a BBINIOJIHEHUEM unTaTensamu [IpaBui nmonb30Banus OHOIMOTEKOM.

5.22. IlpuHuMaTh MepHl TO JUKBUAALUU YUTATEIBCKOW 3aJJ0JDKEHHOCTH B CIydyae HECBOEBPEMEHHOTO
BO3BpaTa JIOKyMEHTOB I10JIb30BaTEIIEM;

5.23. Tlocne ucreueHUs: CpoOKa MOJIb30BAaHUSI JOKYMEHTAMU HAMpaBUTh HM3BELICHHE MOJb30BATENIO IO
MOYTE WM COOOIIATh YUTATEIIO 0 TeledoHy 0 HE0OX0AUMOCTH MX BO3BpaTa B OMOIHOTEKY.

5.24. Cnenuth 3a BHIMOJTHCHHEM YHTATEISIME [IpaBuiI Moib30BaHUS OMOIMOTEKOM.
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