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ITosoxkenue o OuOIHOTEKE

I. O6mue nonoxeHus
1. Tlonoxenue o Oubnuoreke 00IE0OPa30BATENBHOIO  YUpPEKICHUS
pazpabotaHo B cooTBeTcTBMM C ['paxngaHckum kogekcomM P®, 3akonom PO «O6
obpazoBanuu PO» u «O OubnuoreuHom nerne», a Takxke «lIpuMepHOM MOJOXEHUH O
O6ubnroreke  00pa30BAaTENBHOTO  YUPEKIEHHUS», YTBEPXIEHHOM MUHHCTEPCTBOM
obpazoBanus P® ot 23 maprta 2004 r. Ne 14 — 51 — 70/13.

2. bubnuoreka sBISETCS CTPYKTYPHBIM IOApas[eieHneM o0I1eo0pa3oBaTebHOTO
YUpPEXIEHUs, YYacTBYIOLIMM B Y4eOHO — BOCIUTATENIBHOM IIpolLlecce B LEJIX
obecrieueHnss TMpaBa Y4YaCTHHKOB 0Opa3oBaTeNIbHOTO TIpollecca Ha OecIiaTHOe
I10JIb30BaHue OUOIMOTEUHO — MH(OPMALIUOHHBIMH PECYPCaMHU.

3. JlestenbHOoCTh OHOMMOTEKU 0011€00pa30BATENIBHOIO YUPEKIeHUs (maigee —
Oubnuoreka)  oTpaxaeTcs B ycTaBe  00IIe00pa3oBAaTENLHOIO  YUPEKIAEHHUS.
OGecmevyeHHOCTs  OMONMMOTEKM  y4eOHBIMM, METOAMYECKMMH H  CIIPABOYHBIMH
JNOKYMEHTaMH yYUTHIBAIOTCS NIPH JIMLEH3UPOBAHUH 00111600pa30BaTEIbHOTO YUPEK ICHHS.

4. Ilenn 6ubnuorexu o611e00pa3oBaTEIBHOIO YUPEXKAEHUS COOTHOCATCS € LEIIMU
00111€00pa30BaTeNPHOTO  yUpeXKAeHUs: (HOPMHUpOBaHME OOIIEH KyIbTYphl JHYHOCTH
00yYaroIMXCsi Ha OCHOBE YCBOGHHS O00f3aTeJBHOTO MHHHMYyMa  COZEpIKAHHUS
00meo6pa3oBaTeNbHBIX IIPOrPaMM, WX aIaNTallus K )KU3HU B 0OIIECTBE, CO3MaHHE OCHOBBI
AJIL  OCO3HAHHOrO  BBIOOPa M MOCHEIYIOIIEr0  OCBOEHHsS  MpO(ecCHOHATBHBIX
00pa3oBaTeNbHBIX IPOrpaMM, BOCIUTaHHE IPaXIAHCTBEHHOCTH, TPYIO0MIOOUS, yBaXKEHHUS
K mpaBaM M cB0OOZaM ueloBeKa, JTIOOBH K OKpyxaroliedl mnpupone, PomuHe, cembe,
(hopMHpoBaHue 310pOBOro 06pa3a KU3HH.

5. bubnroreka pyKoBOACTBYETCS B CBOCH NEATENBHOCTH (QeaepanbHbBIMU 3aKOHAMH,
yKasamu u pacnopspkeHusmu [Ipesunenta Poccuiickoit @enepannu, mocTaHOBIEHUSIMH U
pacnopspkeHusivu [pasutensctBa Poceniickoit Menepannn 1 UCIIONIHUTENBHBIX OPraHOB
cyonextoB Poccuiickoit Denepaluy, pelieHHsIMU COOTBETCTBYFOIIET0 OPraHa YIIpaBIeHHUs
o0pasoBaHueM, yCTaBOM 00LIeo0pa30BATENLHOTO  YUPEKIEHHS, IOJIOKEHUEM O
61boTeKe, yTBEPHKISHHOM AUPEKTOPOM 0611e06pa30BaTeILHOTO YYpexXIeHuUs.

6. J[lesTenbHOCT GMOMMOTEKH OCHOBBIBAETCS Ha MPUHIMIAX IeMOKDATHH,

rymaHH3Ma, 06H1€IIOCTy1'IHOCTI/I, IIpruopuTeTa O6HI€‘-I€JIOB€‘-I€CKI/IX LIeHHOCTCﬁ,
rpaXX1aHCTBEHHOCTH, CBO60lIHOFO Pa3BHUTHA JIMYHOCTHU.



7. TIopsiIOK TI0JIb30BAHMS HCTOYHHUKAMK HH(OPMAIIUH, IEPEIeHb OCHOBHEIX YCIIyT !
ycnoBus WX  TpefocTaBieHus — ompexenstorcs  ITonmoxenneMm 0 OubIHOTEKE
061e06pa3oBaTeNbHOro  yupexkaenus d - IIpaBunamu  [OTb30BaHMA OuOIMOTEKOH,
yTBEPYIEHHBIMH PYKOBOJHUTENEM 0011e00pa30BaTebHOrO YHPeKACHHUS.

8. O61Ie06pa30BaTeIbHOE YUPEXKISHHE HECET OTBETCTBEHHOCTD 32 JAOCTYMHOCTD H
KauecTBO GUOIHOTEYHO — HHDOPMALMOHHOTO 06CITYKUBAHUS GHOTHOTEKH.

9. Opranmsanuss OGCIy)XHBAaHMS ~Y4aCTHAKOB —00Opa3oBaTENbHOrO  Mpouecca
MPOM3BOAUTCS B COOTBETCTBMM ~ C  MPAaBUIaMH  TEXHUKH 0e30mMacHOCTH M
[POTHBOIOKAPHBIMH, CAHUTAPHO — TUTHEHUIECKUMU TPEOOBAHUAMH.

II. OcHoBHBIE 3aJa4YH

10. OcHOBHBIMH 3aJa4uaM¥ OUOIHUOTEKHU SABJISIFOTCS:

a) obecreueHre yJacTHHMKaM 00pa3oBaTebHOro Ipouecca — oOyuaromumcs,
[le[larOrHyecKiM pabOTHMKAM, pORUTENSM (WHBIM  3aKOHHBIM IpEICTAaBUTENISAM)
obyuaromuxcs (najnee — I0JIb30BATENSIM) — AOCTyNa K uH(GOpPMAIIUH, 3HAHUAM, HUIESM,
KYJIbTYpPHBIM IIEHHOCTSIM IIOCPEIICTBOM HCIIOJIb30BaHUA O6ubMOTEUHO-UH()OPMALTUOHHBIX
pecypcoB 001e06pa30BaTebHOTO YUPEXACHHUS Ha Pa3NIMYHBIX HOCHTENAX: OyMaxHOM
(KHWKHBIE ~ QOHA, GOHA  IepPHOIMYECKHX  U3/aHHi), mupposom  (CD-muckn),
KOMMYHHKATUBHOM (KOMITBIOTEPHBIE CETH) ¥ MHBIX HOCUTEIIAX;

6) obecreueHne yueGHO-BOCIIMTATENFHOTO MPOIECCa M CaMO0Opa3OBaHUs MyTEM
6UOIHOTEYHO-6HOTHOrpahHIEcKOro ¥ HH(POPMALMOHHOTO OOCITY)XMBAHHS Y4YallMXCd H
Mearoros;

B) BOCIMTAaHME KyJIbTYpHOTO M TIPaXJAHCKOr0 CaMOCO3HaHWs, IOMOLIbL B
COLMANTU3aI|K 00yYaloLIerocsi, pa3BUTHH €ro TBOPYECKOTo MOTEHIMANA;

r)  ¢GopMHUpOBaHHE Y IIKOJbHAKOB HABBIKOB HE3aBHCHMOIO OUOIMOTEYHOrO
[ONB30BaTeNsA: OOydeHHEe TOKMCKY, OTOOpY M KPUTHYECKOH OLEHKe HH(OpMALHHy,
WH(QOPMALIMOHHON KYJIbTYPbI U KyJIbTYPhl YTE€HHUS,

1) COBEpPILIEHCTBOBAHHME IIPEIOCTABIIAEMBIX OHMOIMOTEKON yCIyr Ha OCHOBE
BHEJIPEHMs] HOBBIX HH(OPMAIMOHHBIX TEXHOJIOTHH M KOMIIBIOTEPH3aluK OGUOIMOTEYHO-
MHGOPMALMOHHBIX IPOLECCOB, hopMUpOBaHUE KOMDOPTHON GHOIHOTEUHOM Cpe/Ibl.

II1. OcHoBHBIE (PYHKIHH

11. JIns peanusaiyiy OCHOBHBIX 3a1a4 OMOIMOTEKA:
a) dopmupyer ¢oHn OubnmoTeyHo —  MHQOPMALMOHHBIX  PECYpPCOB
06111600pa30BaTEIBHOIO YUPEIKIACHHUS:

e KOMIUIEKTYET YyHHBEpPCaJbHBIH (DOHI Y4eOHBIMH, XyHOXXECTBEHHBIMH,
HAyYHBIMM, CIIPABOYHBIMH, MEearoTHYeCKUMU M Hay4YHO-TIOIYJISAPHBIMU
JOKYMEHTaMH Ha TPAOUIUOHHBIX W  HETPAJMLHUOHHBIX HOCHTENIX
UHGMOpPMAIINH, TEPHOJUIECKUMU U3NaHUAMU;



aKKyMyIupyeT (OHJ JOKyMEHTOB, CO3JaBaeMbIX B 06111e00pa3oBaTEILHOM
yupexenun (yOnuKaiuii ¥ paboT TMenaroros 001eo0pa3oBaTeIbHOTO
yUpexkIEeHHs, Ty UIINX HAYdHBIX paboT i pedepaToB 00y4aromuxcs 1 Ip.);
OCYIIECTBIISIET pa3MellleHNe, OPraHU3alMIo i COXPAHHOCTb TOKYMEHTOB.

6) coznaeT HHGOPMALMOHHYIO TPOIYKIIHIO:

OCYLIECTBIISET aHATMTUKO-CHHTETUUECKYIO niepepaboTKy MHpOpMaLUK;
OpraHu3yeT W BeleT SJIEKTPOHHBIH KaTajor, 0a3pl JAaHHBIX TI0 MPOMUIIO
06111e06pa30BaTEIbHOIO YUPEKICHNUS;

pa3pabaTbiBaeT PEKOMEHAATEIIbHBIE Gubmrorpaduueckre mocodus (CIUCKH,
0630pBI, YKa3aTelIH U T. I1.);

oGecrieunBaeT HMH(POPMUPOBAHHME IONb30BaTENEH 00 HHGOPMALIMOHHOH
POTyKIIHH.

B) ocymecTsaser AuddepeHIMpoBaHHOe OHOIHOTETHO — HH(POPMaLIMOHHOE

06CJ'[y>KI/IBaHI/Ie ydqamumxcst:

r)

IpefocTaBiIsfeT MHGOPMAIMOHHBIE PECYPChl Ha PasiMYHBIX HOCHTENIAX Ha
OCHOBE M3yYeHHs X HHTEPECOB ¥ MH(POPMALOHHBIX notpebHOCTEN;

co3maeT yCIOBUS MU peanu3alfyd CaMOCTOATENIbHOCTH B o0yueHuH,
[103HABATEbHOMN, TBOPYECKOM NEATENBHOCTH C OMOPOH Ha KOMMYHHWKAIHIO;
CII0COOCTBYET Pa3sBUTHIO HaBBIKOB CaMOOOYUYCHHS;

opraHusyer  oOy4yeHME  HaBbIKaM  HE3aBHCHMOrO OHOJIMOTEYHOTO
nosib30BaTess W rorpedutens WHGOPMAIMK, COINCHUCTBYET HMHTETrPalin
KOMIUIEKCA 3HAHUH, yMEHUH U HABBIKOB pabOThI C KHUIOM M MH(OpMALIUeH;
OKa3bIBaeT MH(POPMAIIMOHHYIO MOANEPXKKY B PELICHUH 3371a4, BO3HUKAIOLINX
B IIpolecce UX y4eOHO#, caMooOpa3oBaTeIbHOM U 10CYrOBOM NeATeIbHOCTH;
OpraHM3yeT MaccOBbIe MEPOTIPUSTHS, OPUEHTUPOBAHHBIE Ha Pa3BUTHE OOLLEH
M YHATATENILCKON KYJIbTYPbI IMYHOCTH, CONEHCTBYET PA3BUTHIO KPUTHIECKOTO
MBILICHUS;

COIEHCTBYET YJEeHAM IeIarorMyecKoro KOJUIEKTHBA H aIMHHUCTpAlUU
yupexXJeHus B OpraHu3alMid 00pa3oBaTEJbHOrO TIpolecca H Jocyra
obyuaromuxcst  (mpocmotp  BuaeodunpmoB, CD-auckoB, mnpe3eHTalUN
pa3BHBAIOIINX KOMITBIOTEPHBIX UID).

ocymecTBiseT  auddepeHIMpoBaHHOEe  OHOIHMOTEYHO-UH(DOPMALHOHHOE

00CITy)KUBaHKE TTeJarori4eckux pabOTHUKOB:

BBIABIISACT I/IH(I)OpMaI_II/IOHHbIe l'IOTpe6HOCTI/I M YOOBJIETBOPAET 3alIpOChI,
CBsA3aHHBIC C o6yqu1/1eM, BOCIIMTAHHUEM U 3JOPOBLEM ,ueTeﬁ;

BBLISABIIAET HMHGOpPMAIIMOHHBIE MMOTPEOHOCTH U YAOBJIETBOPSET 3alpOCHl B
0671acTH MearornyecKux HHHOBALIMK U HOBBIX TEXHOJIOTHH;

conecTByeT MpodecCHOoHaTbHON KOMITIETEHIINH, TIOBBILICHHUIO KBAIU(UKALIUY,
MIPOBEEHUIO aTTeCTALINH;



e co3maeT 0aHK [eIarorudeckod WHpOpMAalMM KaK OCHOBBI  CIHHOH
HH(POPMALMOHHON CITY>KOBI 006111600pa30BaTENBHOIO YUpEXKACHHU,
OCYIIECTBIAET HAKOILIEHHe, CHCTEMAaTU3alMi0 HHPOpMAlMK MO MpEeAMETaM,
paszenaM U TeMaMm;

e OpraHmsyeT IOCTYyN K OaHKy IeJaroru4eckod HHpOpMaluh Ha TFOOBIX
HOCHTEJSIX, IPOCMOTP SEKTPOHHBIX BEPCHH TEJarOrHYeCKUX U3aHUM’;

e OCYIIECTBIIAET TeKyllee HHPOPMUPOBaHUE (IHU HHPOPMALHH, 0030pbl HOBBIX
MOCTYIJICHU I u nyOJIMKaLui), HH(POPMUPOBAHHUE PYKOBOJICTBA
001me00pa3oBaTebHOT0  YUPeXXJEHHs [0  BONpocaM  yMpaBJICHUA
00pazoBaTeabHbIM IIPOLIECCOM;

e CrOCOBCTBYET MPOBEIEHHIO 3aHATHN MO HOPMHPOBAHHMIO MH(POPMALHOHHOM
KYJIbTYpbl, fABIsA€TcS 06a3oif s MNpOBeJEHUs NPAKTHYECKHX 3aHATHH IO
paboTte ¢ HHGOPMALMOHHBIMH PECYPCaAMH.

1)  ocylecTBIseT  AUP(EpEHIMPOBAHHOE OMOIMOTEYHO-UH(DOPMALIMOHHOE
06CITy)KMBaHHE POJMTeNel (MHBIX 3aKOHHBIX TIpeICTaBHUTeeH) oOyyaromuxcs:

e YIOBIETBOpSET 3ampochl IOJb30BaTeNed W HMHOOPMHPYET O HOBBIX
IIOCTYIUIEHUSIX B OUOINOTEKY;

e KOHCYNBTHPYET [0 BOIIPOCAM OPraHH3alli¥ CEMEWHOro YTeHHs, 3HAKOMUT C
nH(opMaIrel 10 BOCITUTAHUIO IETEN,

e KOHCYJBTHPYET 10 BOMPOCAaM y4eOHBIX M3/IaHHH JUIst 00y4atoUXCs.

IV. Opranusanus aesiTeJbHOCTH OHOJIHOTEKH

12. Hamuume yKOMIUIEKTOBaHHOW OuONMOTEKH B  00me00pa3oBaTeIbHOM
yUpeXIEeHUU 00513aTEeNbHO.

14. bubaroTeuHo-UHGOPMAIIHOHHOE 00CTYKHBAHUE OCYLIECTBIIAETCS Ha OCHOBE
OUOIMOTEYHO-UH(POPMAIIMOHHBIX ~ PECYPCOB B COOTBETCTBMM € Y4eOHBIM |
BOCIIUTATEJIbHBIM IUTAaHAMH  00IIe00pa3oBaTEIbHOTO  YUPEXKIEHHs, INpOorpaMMamy,
MIPOEKTaMH U TIaHOM paboThl OMOINOTEKH.

15. B nensix obecriedyeHnss MOJepHU3ALMH OUOIMOTEKH B YCIOBUSAX WH(OPMaTH3ALUH
o0pa3oBaHus U B MIpejesiaX CPeJCTB, BEACIAEMBIX YUPEAUTENIMHU, 0011e00pa3oBaTeIbHOE
yupexaeHue obecrieunBaet OHOIUOTEKY:

® HEOOXOMWMBIMH CIIy)K€OHBIMH ¥ TPOU3BOJCTBEHHBIMH  IOMEILIEHUSMU B

COOTBETCTBUU CO CTPYKTYpoH OHOMHOTEKM M HOpPMAaTUBaMU IO TEXHHUKE

6€30MacHOCTH JKCIUIyaTallkd KOMIIBPIOTEPOB (OTCYTCTBHE BBICOKOHM BIIQKHOCTH,

3anbLIEHHOCTH MIOMEILEeHHS, KOPPO3HMOHHO-aKTUBHBIX  IpUMecel WIH

ANIEKTPONPOBOALIEH MBIIN) U B COOTBETCTBUHU ¢ NonoxeHussMu CanlluH;

® DPEMOHTOM U CEPBHUCHBIM 00CITY)KMBaHUEM TEXHUKH U 000pyoBaHUs OMOITHOTEKY;

® OUOIHOTEYHOMN TEXHUKOH U KaHUEIAPCKUMH TPUHAJIE)KHOCTIMH.



18. O6meobpa3oBaTe/lbHOe yUpeXkKIEHHE CO3Ma€T YyCIOBUS I  COXpaHHOCTH
anmapartypsl, 060pyl0BaHHs ¥ UMYIIECTBA OHOTHOTEKH.

19. OTBETCTBEHHOCTh 38 CHCTEMATHYHOCTh U Ka4eCTBO KOMIUIEKTOBAHHSA OCHOBHOIO
doHaa 6MOIHOTEKH, KOMILIEKTOBAHHE YIeOHOTO (oHIa B COOTBETCTBHH C (e/iepalbHbIMHU
MepedHsIMA Y4eOHUKOB M Y4eOHO-METONMYECKHX H3JaHUH, CO3MaHHE HEOOXOIMMBIX
YCIIOBUH JUISl HEeSTeNbHOCTH OMOIMOTEKH HECET PYKOBOAMTEID 00111€00pa30BaTEILHOTO
yUpEKJEeHHs B COOTBETCTBHH C YCTaBOM YUPEXKIAEHHS.

20. Pexum paGoThl GHMOIMOTEKHM OIpEAeNseTcs MeiaroroM-ouomuorekapeM B
COOTBETCTBMM C TpAaBUIaMM BHYTPEHHEro —pacropsika —o0ueoOpa3oBaTe/bHOro
yupexaeHus. [Ipu OnpejeneHHH pexuma paboTbl OMOTHOTEKM MpeayCcMaTpHBacTCA

BbIJICJICHUE:!
e ByX 4acoB pabo4ero BpeMEHH €XKeIHEBHO Ha BBIIIOJHEHHE BHYTpHOUOINOTEYHOM
paboThI;
e ONHOTO pasa B Mecsll — CAHMTAPHOTO JHA, B KOTOPBIA 0OCTyKHBaHHE

I10JIb30BaTeNIel He POU3BOIUTCS,

e He MeHee OJHOTr0 pa3a B MeCALl — METOIUYECKOro JHs.

21. B mensx ofecrmedeHHs palMOHAIBLHOIO KCIOIb30BaHUA HH(OPMALMOHHBIX
pecypcoB B paboTe ¢ HETBMH M IOHOLIECTBOM OHOIHOTEKa 0011e00pazoBaTeIbLHOI0
yUpeKIeHHs] B3auMoeicTByeT ¢ O6ubanoTekamMu MHUHHUCTEPCTBA KYIIBTYPbI Poccutickoi
Qenepaluu.

V. Ynpasiaenue. llITarel

22.  VYmpaBineHue  OUONIMOTEKOM  OCYIIECTBNISETCS B COOTBETCTBUH  C
3aKOHOJATeNnbcTBOM Poccuiickoit @Denepain © YCTaBOM 0011e00pa3oBaTebHOTO
YUpEeXKAECHHUSL.

23. OG6mee pYKOBOACTBO  MAEATENBHOCTBIO  OMONMOTEKM  OCYILECTBIISET
PYKOBOZHUTENH 00111€00pa30BaTEIbHOIO YUPEXKACHHUS.

24. PykoBOACTBO OHOJIMOTEKOM OCYIIECTBISET IeAaroroM-6uOIMoTEKapeM,
KOTOPBIM HECET OTBETCTBEHHOCTD, B Ipeiesiax CBOeH KOMIIETEHIHH, Nepes 00IecTBOM U
PYKOBOJIUTEIEM 00LIE00pa30BaTENBHOTO YUPEKACHUS, 00yUarOIIUMUCS, UX POAUTEIIMH
(MHBIMM 3aKOHHBIMH TIPEACTABUTEISIMH) 32 OPraHU3ALMIO U PE3YyJIbTaThl AEATEIbHOCTH
OUOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHATBHBIMU 00S3aHHOCTSAMH, IIPE1yCMOTPEHHBIMU
KBaIM(DUKAIMOHHBIMK  TpPeOOBaHWSIMH,  TPYJOBBIM  JOTOBOPOM U YCTaBOM
00111e00pa30BaATENIBEHOIO YUPEIXKIEHHUSI.

25. Tleparor-6ubaroTeKaph Ha3HA4YaeTCsl PyKOBOAUTENEM 0011e00pa3oBaTEIbLHOTO
YUpPEXIEHUs, SBJISIETCS YJIEHOM IIearorMyeckoro KOJUIEKTHBA U BXOJIUT B COCTaB
Nearoru4eckoro coBeTa 0011eo00pa3oBaTEIbHOTO YUPEXKACHHUS.



26. MeTOIMUECKOe COMPOBOXKIEHUE MNESTENbHOCTH OubMMOTeKH obecreurBaeT
crieManictT (MeToaMcT) Mo ydebHbIM (OHZAM M IIKOJBHBIM OHOIHOTEKaM OpraHa
yIpaByieHUs] 00pa3oBaHUEM.

27. Tlemaror-6ubnauorexkaph pa3pabaTblBaeT M IPEACTABIAET PYKOBOAMUTEIO
06111€00pa30BaTENBHOI0 YIPEXKIECHUS CIIEYIOUINEe JOKYMEHTBI:

a) ToNoXKeHHe 0 GMOIMOTEKe, [IPaBUIIa TI0b30BaHUs OHOIHOTEKOM;

0) IJIaHOBO-OTYETHYIO JOKYMEHTALHIO.

28. PaGoTHUKM GUOIMOTEK MOTYT OCYLIECTBIATH IEJAarorHyecKyro AesATeIbHOCTD.
CoBMelleHHe OHONHOTEUHO-HHGOPMAILIMOHHONH W MENaroruyecKor  AesTeTbHOCTH
ocyIIecTBseTCs paGOTHUKOM GUOIMOTEKH TONBKO Ha 100POBONBHON OCHOBE.

29. TpymoBble OTHOLIEHWsSI PaGOTHUKOB OMONMOTEKH M 001e00pa3oBaTEIbHOIO
YUPEKIEHHS PETYIUPYIOTCS TPYIOBBIM [OTOBOPOM, YCIOBHS KOTOPOTO HE IOJDKHBI
POTHBOPEYHNTH 3aKOHOAaTeNbCTBY Poccuiickoit denepaluu o Tpyae.

VI. IIpaBa u 06si3aHHOCTH OHOIHOTEKH

30. PaGoTHuKH OMOMMOTEK UMEIOT IIPaBo:

) CaMOCTOSTENbHO BHIOMPAaTh (GOPMBI, CPEACTBA M METOABl OUOIHOTEHHO-
MHGOPMAIIMOHHOTO 00CTYKMBaHUA 00pa30BaTEIbHOTO U BOCIUTATEIBHOIO IPOLIECCOB B
COOTBETCTBHM C LEIIMH U 3aJadaMH, yKa3aHHBIMH B yCTaBe 0011e00pa3oBaTebHOTO
YUIpEKAEHHS ¥ TI0JIOXKEHUH 0 OUOIHOTEeKe 00111e00pa30BaTENbHOTO YIPSKICHHUS;

6) NpPOBOAWTH B YCTAaHOBJICHHOM IMOpsiKe (GaKyJbTaTUBHbIE 3aHATHS, YPOKH H
KPY>XKH OUOIMOTEYHO-0HUOIHOrpaduuecKiX 3HaHUH U HHPOPMALIHOHHOW KYJIBTYPBI,

r) U3bIMaTh JOKYMEHTHI M3 (POHAOB B COOTBETCTBMU C MHCTPYKIMEH IO Y4YETY
6ubnroTeyHoro GoHIa;

1) ONpeueNsiTh B COOTBETCTBHM C MpaBUJIaMU I0Jb30BaHUS OHOIMOTEKOH
0011e06pa3oBaTENLHOTO yUpexIAeHHUS, yTBEPXKAEHHBIMU PYKOBOJUTEIEM
0011e00pa30BaTENILHOTO YUPEKACHHUS], U IO COIVIACOBAHUIO C POAMTEILCKUM KOMMTETOM
BUJIBI M Pa3Mephl KOMIIEH ALY yiepOa, HaHeCEHHOTO M0JIb30BaTeIsIMA OUOIHOTEKY;

€) HMETh €XEroAHbIH OTImycK 28 KaJleHOapHbIX MAHEM U [JONOJIHUTEIbHBIN
OIUTaYMBAEMBIM OTIYCK B COOTBETCTBUM C KOJUIEKTUBHBIM JOTOBOPOM  MEXIY
pabOTHHKaMH ¥ PYKOBOJCTBOM 00I1e00pa30BaTeNbHOIO YUYPEXKACHUS WIM HHBIMU
JIOKaJbHBIMH HOPMATHBHBIMH aKTaMU;

) OBITh NpPEACTaBIEHHBIMH K pa3lIUYHBIM (opMaM IOOLIpEeHHUs, Harpajgam Hu
3HaKaM OTJIHYHS, IIPEAYCMOTPEHHBIM ISl paOOTHUKOB 00pa30BaHUs U KyJbTYpPBI;

3) y4acTBOBaThb B COOTBETCTBUHU C 3aKOHoAaTelbcTBOM Poccuiickont Penepanuu B
paboTe GUOIMOTEUHBIX aCCOLMAIIUNA HUIIU COO30B.

31. PaGotHuku 6ubnroTex o0si3aHbI:

a) o0ecrne4yuTh TI0Jb30BaTEIsIM BO3MOXXHOCTh pPaboTel ¢ HH(OPMaLUOHHBIMU
pecypcamu OUOIHOTEKH;



6) wH()OPMHUpPOBATH IOJB30BaTENIell O BHIAX IPENOCTaBIsIEMbIX OMONIMOTEKOH
yCIIyT;

B) 00ECIIEYHTh HAYYHYIO OpraHu3aIyio (JOHIO0B U KaTaloroB;

r) dopmupoBaTh (GOHIBI B COOTBETCTBUHM C YTBEPKAEHHBIMH (efepaTbHbIMU
MepeYHsIMHU y4eOHBIX U3IaHUH, 00pa3oBaTeIbHBIMU IporpaMMaMu
00111600pa30BaTENBLHOI0 YUPEKIEHUSI, HHTepecaMy, MOTPeOHOCTAMH M 3almpocaMH BCeX
KaTeropui 1moJib30BaTeleH;

I) COBEpIIEHCTBOBaTh HWH(POpMALMOHHO-OubNIHorpaduyeckoe u OubnuoreyHoe
o0cmy)KMBaHKe I0JIb30BaTeNeH;

e) obecreynBaTh COXPAaHHOCTh HCIIOJNB30BaHUS HOCHUTeNed HWHbOpMalHK, UX
CUCTEMAaTH3alHIO, pa3MelleHHe U XpaHEeHHE;

k) o0ecreurnBaTh peXUM paboThl B COOTBETCTBHH C OTPEOHOCTSIMU TMOJIb30BaTeEH
U paboToii 0611e006pa3oBaTEILHOTO YUPEIKIECHHUS;

3) OTYMUTBHIBATHCSI B  YCTAaHOBJIEHHOM TIOpSAKE Iiepel] PYKOBOAMTENEM
00111e006pa3oBaTENLHOIO YUPEXKICHHUS,

) MOBBIIATH KBATH(DUKALIUIO.

VII. IIpaBa u 00s13aHHOCTH NoOJIb30BaTe el OHOIHOTEeKH

32. Ilonb3oBaTenu GUOIUOTEKH UMEIOT MPABO:

a) TMoyyyaTb IIOJHYI0 HH(POpPMamUi O cocTaBe OHONMHOTEYHOro (HOHIA,
MH(QOPMAILMOHHBIX pecypcax U MpeaoCTaBIsieMbIX OUOIHOTEKON yCayrax;

0) monb30BaThCs CIIPaBOYHO-OUOIHOrpapUUECKIM alapaToM OUOIHOTEKH;

B) TIOJy4aThb KOHCYJbTALMOHHYIO IIOMOLIb B IOHCKE H BBIOOpE HCTOYHHKOB
uHbOpMaLIHH;

I') I0Jy4aTh BO BPEMEHHOE I10JIb30BaHKE Ha a00HEMEHTE U B YUTAIHHOM 3aJIe
Tie9aTHbIC U3/JaHUs, ay JTMOBU3YaJIbHbIE IOKYMEHTBI M APYTHe HCTOYHUKH HH(OPMAILUH;

) IpOJJIEBaTh CPOK MOJB30BAHHUS JOKYMEHTAMHU;

e) [OJlyyaTb  TeMaTHYECKHE, bakrorpaduyeckue, YTOYHSIOLIHE u
6ubnuorpapuveckue CrpaBKy;

’K) TOJy4aTh KOHCYJBTAal[MOHHYIO I[IOMOLIL B paboTe ¢ uHpopManueil Ha
HETPaJUIIMOHHBIX HOCHUTEJISAX [IPHU II0JIb30BaHUHU 3JIEKTPOHHBIM U HHBIM 000PYI0BaHHEM;

3) y4aCTBOBaTh B MEPOIPHUATHSIX, [IPOBOAUMBIX OHOIHOTEKOM];

M) oOpamarbCcs s pa3pelieHHst KOHQIMKTHOM CUTyallddh K pPYKOBOJHUTEIO
0011e06pa3oBaTENLHOIO YYPEK ICHHS.

33. Ilonp3oBaTenu OUOIHOTEKH 0OS3aHBbL:

a) coboaaTh MpaBwiIa MOJIb30BaHKs OGUOINOTEKOH;

6) GepexHO OTHOCHTBCA K IPOM3BENEHHSAM MedaT (He BHIPHIBATb, HE 3aru6aTh

CTpaHHL, HE [aejlaTb B KHHUrax HOJI‘{épKHBaHPIﬁ, HOMGTOK), WHBIM JOKYMEHTaM Ha
PAa3JIMYHBIX HOCUTEIISX, O60pyI[0BaHHIO, WHBCHTAapIo,



B) MNOJJAEpXHUBaThb IOPSAOK pPACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE
O6uOIMOTEeKH, paClOIOKEHHUs KapTOUeK B KaTajlorax U KapToTeKax;

) IOJIb30BAaThCSA LEHHBIMU M CIIPABOYHBIMHU JOKYMEHTaMH TOJIBKO B MOMEIEHUH
OUOJINOTEKH;

n) ybenutbcs NpU MOITYYeHUH AOKYMEHTOB B OTCYTCTBUU Je(eKToB, a IIpHu
oOHapyeHUHU MPOUHPOPMHUPOBATE 00 3TOM paboTHHKA OUOIHOTeKH. OTBETCTBEHHOCTH 3a
oOHapyeHHbIe NedeKThl B CaBaeMbIX JOKyMEHTaX HECeT IMOCIEIHHH MMOJIb30BaTelb;

€) pPacIUChIBaTbCS B YUTATENLCKOM (OPMYJISipe 3a KXl MOJyUYEeHHBIH JOKYMEHT
(uckirouenue: obyuaromuecs 1 — 4 Kiacco);

’K) BO3BpallaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKHU;

3) 3aMEHATb AOKYMEHTbl OMOJIMOTEKHM B Cilyyae WX YTPaThl WK IOPYH KM
PaBHOILIEHHBIMH, MO0 KOMIIEHCHPOBATh yIiepO B pa3Mmepe, YCTaHOBICHHOM IpaBUIIaMU
MOJb30BaHMUs OuOIHOTEKOW (3a Bpel, NPUYUHEHHBIA HECOBEPIICHHOJNETHUM, HE
JOOCTUTIIMM 14 jieT (MaJloJeTHHI), MaTepUalbHyI0 OTBETCTBEHHOCTb HECYT €r0 POIAMTENN
(YCBIHOBUTENIN) WM OINEKYHBI, €CIM IOKaXyT, YTO Bpe] BO3HUK HE 0 UX BUHe. Eciu
MaJIOJIETHUM I'paKIaHWH MIPUYUHUI BpeJ BOBpEMs, KOTJla OH BPEMEHHO HAXOIWJICS II0J
HaJ30pOM 00pa30BaTeIbHOM OpraHM3allud, TO OpPraHM3alUs OTBEYaeT 3a MPUYMHEHHBIM
Bpe[l, €CJIK He MOKaXeT, YTO BpPeJ BO3ZHMK HE II0 UX BHHE IIPU OCYIIECTBIICHHH HaI30pa.
ITonp30BaTens (HeCOBEpIIEHHONETHHUI) B Bo3pacTe OT 14 1o 18 ner camMocToATENbHO
HECeT OTBETCTBEHHOCTb 3a IPUYMHEHHBIH BpeJ Ha OOLIMX OCHOBAHHUSX, B ClIydyae €CIH y
HECOBEPIIECHHOJETHET0 HET [0XO0Ja WJIM HMHOTO HMYIIECTBa, JOCTATOYHOIO IS
BO3MEIICHHUsI Bpela, Bpel NOJKEH ObITh BO3MEIIEH IIOJTHOCTHIO MIIM B HENOCTAOLIEH
4acTH €ro POAUTEINISIMHU (YCHIHOBUTE/ISIMH) MJIM OIIE€YUTEIIEM, €CIIM He TO0KaXyT, YTO BPEJ
BO3HUK HE 110 UX BHHE).

M) TOJIHOCTBIO PACCYMTAThCA ¢ GMOIMOTEKOM MO MCTEYeHHWH CPOKa OOYUEHHMS HIH
paboThl B 00111€00pa30BaTeIbHOM YUPEKICHUH.

34. Ilopsnox mob30BaHUs OMOIHOTEKOM:

a) 3amuch oOywarommxcs o00IieoOpa3oBaTebHOIO YUPEKICHUS B oubamoreky
MPOM3BOJUTCS 110 CIHMCOYHOMY COCTaBy Kijacca B HHIUBHUIYaJIbHOM MOPSJIKE,
MearoruieCKUX U MHBIX PabOTHUKOB 00IIe00pa30BaTeIbHOTO YUPEXAEHHUS, POTUTENet
(MHBIX 3aKOHHBIX MPENCTaBUTEIeH) 06y YarOIMXCS — MO MACIIOPTY;

0) repeperucTpanus nonp3oBaTeneil GUGIMOTEKH MPOU3BOIUTCS €KETOIHO;

B) JAOKYMEHTOM, MOATBEPXKIAIOLIMM [IPABO MOJIB30BAHUS OUGIHOTEKOM, SBISETCS
YUTATENbCKUN hopMyIIsp;

I) YMTATEeNbCKAR GOPMyNIAp GUKCHPYeT HaTy BBLIAYH MONB30BATENO IOKYMEHTOB
13 GoHIa GUGTHOTEKN U HX BO3BpAIUEHHs B GUOIHOTEKY.

35. Ilopsinok mosib30BaHKss AaGOHEMEHTOM:

a) MOJIb30BaTeNIM MMEIOT MpPaBO IIOJYYMTh HA HOM He 0Gojiee IMSATH JIOKYMEHTOB
OJTHOBPEMEHHO);

0) MakcCHMasbHBIE CPOKH T10JIb30BAHUS JOKYMEHTAMU:

- Y4eOHHKH, y4eOHbIe T0CcoOus — yueOGHBIH rox;



- HAy4HO-TIOMYJIIpHas, T03HABATebHAS, Xy10’)KECTBEHHAs JIUTepaTypa — | Mecs;
- IEpUOINYECKUE U3IaHMsl, U3TaHus MIOBBIIIEHHOro crpoca — 15 nHexn,

B) I10JIB30BATEIA MOTYT ITPOJIUTEH CPOK TOJIb30BAHUS JTOKYMEHTaMH.

36. [Topsnok Moiab30BaHUA YUTAIBHBIM 3QJI0M:

a) JTOKYMEHTHI, NpeJHa3Ha4deHHble A paboTbl B YMTAIBHOM 3ajie, Ha JOM He
BBIIAIOTCS;

0) SHIMKIIONEINH, CIPABOYHUKH, PEIKUE, LIEHHbIE U UMEIOIIUECS B €IMHCTBEHHOM
9K3EMILISAPE JOKYMEHTBI BBIJAIOTCS TOJIBKO ISl pabOThI B YATAILHOM 3aJl€.

37. Iopsimok paboThl C KOMITBIOTEPOM, PACIION0XKEHHBIM B OHMOIHOTEKE:!

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa3oBaTebHOIO Mpoliecca MPOU3BOAUTCS
I0CJIe MpeBapUTEIBHON OeceIbl ¢ 3aBenyrouel OMOINOTEKOH;

0) paspermraercs paboTa 3a ONHHUM IEPCOHAIBHBIM KOMIIBIOTEPOM He Ooiiee ABYX
4eJI0BEK OJJHOBPEMEHHO;

B) TIOJb30BaTelb HMeeT IMpaBo paboTaTb € HETPAOULMOHHBIM HOCHUTENIEM
HHGOPMaLIMU MTOCIIe TpeaBapUTeIbHOMN Oecepl ¢ pabOTHUKOM OHMOIHNOTEKY;

r) paboTta ¢ KOMIIBIOTEPOM IPOU3BOIAUTCS COTJIACHO YTBEPXKAEHHBIM CaHUTApHO-
TUTHEHUYECKUM TPeOOBaHUSM.



